o

/

Animal

UserGu del

——Pheotl#d qﬂ&,

i (é\ “"'




Contents

Part 1: ONTPhoto Keyword All............coeeeernenrrereececnesesesesesesesssssssssssssssasssssnssenes |

GETTING HEIP etttk 2
Sy STEIM REGUIMEIMENTS .ottt s s8££ttt 3
IESTBIIBTION ot veeo ettt 4

Free Trial version

INSTAIIGHON [OCETIONS wevvvevvverererreiissreeiesee i esessee st bR 5
UPGrading frOM PrevioUS VEISIONS. ... evvveuueeeeeeesseeseesssseesesssssssesessssasssesssss s sessssa s essss s ssss e e85 5
Backing Up Your KeyWord Al CONFIGUIBTION ... ciesseeee e eesssesssse s sssss s sssse s ssse st ettt st 5
Launching ONT PROTO KEYWOT Al ...ttt st sss st 5
IMMBC e 5
WWINAOWS 10ttt f 8888885858588 5
Uninstalling ONTPhoto KEYWOrd AlL.......iiciceiieieesesesesesesssssesseseessssesessssssesssssessssssessssssesssssssssessssssesssnssssees 6
WOTKING WITR FIIES oottt 6
EXET@S ettt e bt 7
Customizing Keyword Al's KeybBoard SHOMCULS. ...t ssssssssss s sss s ssseeees 8

Modifying hotkeys
Changing KeYWOrd Al'S TONT SIZE ...cuuuvvueuereiireeesieeeeesieseesssese st sssts s sess st ssss st st st sss st e sssstonas 9

Part 2: Working in ON1Photo Keyword Al ............ccccocecvevenernnnnencccncncnccssnnnnneee. 10

Photo Keyword Al Main SCrEEN OVEIVIEW............iwiiiereieeeiisessssssessssss s sssssssssssssssssss s ssssssss s ssssssssssssssssssssessssssssssns 1
Getting Started With KEYWOTTING ...t sss sttt 13
The Getting Started window.
BESIC KEYWOTA Al PrOCESS ....ocouvvveieeiseeioe ettt
Creating Al-GENEratEd KEYWOITS ...ttt 14
Keyword Al’s default settings and how 10 change them ... sreeen 15
Adjusting Keyword Al's default SCANNING SETHNGS........viiiuriieriiereeeeeieee sttt 15
EDEAAING METBABTA - evevveeeeiiee ittt
Reading metadata into other apps from Keyword Al...
My Catal0gs BN BrOWSE PENEIS ...ttt st
Differences between My Catalogs and Browse tabs ...
NBVIGEHNG SOUICES .....ooomiviereeirciiiceeii ittt
CATBlOGEA FOIGETS ..ottt 17
Adding photos 10 existing CtAIOGET FOIAETS. ... vttt sttt 18
FBVOITTES ... 19
ClOUT STOTAGE SEIVICES vvvvvrrareveisseseeeeissseeseesss e sesss s essss s8R 19
Local Drives .
USING SROTTCULS ..ottt 20
AIDUIMS PBIME ..ottt ettt ettt 8888888888850 20
CrETNG 8N BIDUM .ottt 20
AJdiNG Photos 10 8N EXISHNG GIDUM w....cvvcireiieieeei ittt 20
ReMOVING PhOTOS fTOM BN @IDUML ...t 21

Delete an album

Changing the 8IbUM ThUMBNGIT PrEVIEW ...ttt est sttt 21
INESTING BIDUMIS ..ottt ettt 21



SINBIT AIDUMIS oottt s e enen 22

DIBTES PANE.....oeireiii ittt 22
THE PROTO PANEL..ooriiriviiirciiie et evass s et s s 22
The Navigator Pane (Detail and FIIMSIIID VIEWS ONIY)......ovciiieriieieee e 22
The Levels Pane (Detail and FIIMSHID VIEWS ONIY| .....ovvveeueuuerrerreeeeesisseesesseeeesssssssssessesssssssssssssssessssssssssssssssssssssssssssssssssssssssssesssnns 23
INFO PBNE [BII VIEWS)....covreereeet ettt 23
Metadata Pane .24
ORI METETETE ..ottt e 24
IMETBABTE FEMPIBIES ...oov oottt 25
EMBEAdING METEABTE ..covverveeerreiic ittt 25
REBAING METBABIA. ..ottt 25
KEYWOT LISt PANE ..vverrreeeeieeeeeiisee s ettt 26
REFINING ThE KEYWOTT LISt ..orvreverieeerieiae ettt sttt 26
Using hierarchical keywords With KEYWOTD Al ..ot 26
WOTKING N ThE PrEVIEW AT ...c.uiveeeeiieeii ittt 27
Using Keyword Al With @ SCrOll WhEE ...ttt sesissesesessssse st senes et 28
AATETNBTIVE VIEW MIOTES ....vvtriiereeiireeceeissseeeeeeisee e esess s eesss st e85 28
Using Keyword Al 10 display SAESROWS. ... eessse s 28
FOST PrEVIEW MO . ....couiirieeiimeerieiise it evsisses s sesessss e esess e s 8k r0e 29
Persistent Thumbnail Cache.. .29
FOCUS BNA ClIPPING VIEWS....oooooveceieie ettt ees s sttt 29
ClIDPING ottt 29
FOCUS IMBSK ettt 8881 30
WOTKING TN GFId VIEW ..ottt 31
Changing the thumbnail diSplay OPHONS ... ssss st 31
SOTHING PROTOS 1M GIid VIEW..o..rveerireeireiese i cessss st ettt 32
MEtadata VIEWING IN Grid VIEW ...t 32
WOTKING in PROTO [DETBIl) VIEW........ccuuurcerrveeeeeimmissseeeeseeeeeesssssees e sessessssssss s ssssssssssss s s sssssss s ssssssssss e sssssssssssssssessssssssessnnns 33
Working in Filmstrip View
WOTKING TN COMPEIE VIBW .cecoveaireeeeieeeeeesse e ceeess e essss st esess s8££ 35
WWOTKING TN MBP VIBW oottt ettt 37
Importing Photos into Keyword Al ...
DESHNGHON PANE OPHONS ..ot es et es s e85t
Bypassing DUPIICate Files DUMNG IMPOTT ... eeeiseeessss s ssssssssss st ssss st 40
SAVING IMPOTT SETHINGS 85 8 PIESET c.uveeieieeiee ettt 40

Managing Files and Folders in Keyword Al

CrEBTING 8 NEW TOITET c.eoveeeteeeri ettt
DEIETING 8 FOITEN .ottt 41
Copying 8Nd MOVING fil€S AN FOITETS.....coumrveeerceee ettt 41
SHOW iN FINAEI/SROW 1N EXPIOTET oot ees ettt 41
Changing a folder’s thUMDBNGIT PrEVIEW ...ttt 41
RENBMING FIlES BNA FOITETS. .ovrveireiieeiie ittt 41
Batch-renaming groups Of files OF fOIEIS ...ttt 41
Finding and Filtering Images With the SEArCh Bar ...ttt sttt esssees 42
SEBICR DI OPHONS ..ottt 44
SBVING SEBICH CITEIIS covuvver et reiie ettt 45
SEHHNG ThE SEAICH CrIEIIB ..ottt 45

Search fields
SEAICH FIEIA OPEIGTOTS ....oovveieeei ettt 46




Creating COMPIEX SEAICRES. ...ttt 48

Using Smart Organize to Manage Duplicates aNd MO ...t ssssesssnes 49
The SMart Organize rESUNS WINOW .......crieueuereeiiieeeeeeisssseseesssssesessss e sessss s essss st 50
WOrking throUGh The SEAICH FESUIS ...ttt 51
USING AUTO MBIK oottt 51
AGVENCET SEAICH OPTIONS w.....ooeerireeiirc it eeass etttk 52
Editing PROTOS i KEYWOTT Al....ocuiriiieceeireeeeieeessseeessises st sesesse st st st ssss s sest s ssss e ssss st ssssssssesnesons 53
REHNGS, LADEIS BNA LIKES ..ottt 53
Use Auto Advance When CUlING YOUT PROTOS ...t sesss st 54
SENT O ettt st st 54

FIlE Ty P oottt 60
RESIZE oot 60
SBIPENING ottt ettt 61
IMETBABES ...ooooeeeiie ettt 61

Watermark.... .62
USING GraphiCs-DaSEd WATEIMIEIKS ......cuuuvveereiirreiiie ittt ettt 62
USING TEXT-DBSEI WATEITNAIKS .. vvveereeeiie ettt 63
SBVING WBTEITIAITK PrESETS ....ocooveeeireeiaeeeeiseseiisesessseessse sttt 88888858 63

EXPOrtiNG BN EXPOIT PrESEES .....ovoeieeeiii ettt 63
About Keyword Al's File-NEMING TOKENS .......vviirieeeiiieeiesee ettt sttt 65

Pl MBITIE ..ottt st 65

DIBTE/ TIME oottt 66

SEQUENCE INUMDET ..ottt e85 66

IMMETEAEBTE ovvvevrn ettt R 66
RBHNGS BNA LBDEIS ...ttt 67
IPTC METBABTE TOKENS ...veeerreeerceieeeeiseeeei i ess st ess ettt 67

o T 13T O 68
PIINTING OPTIONS wortriireieiieit et s s8££ttt 69

PIINTEE PBNE oot 4 69
PIINTING 10 8 FIlE1 vttt 69

Print Area Pane
PBGE SIZE VS. PIINT SIZE ... 70

WWBTEITNBIK PBNE .eoviietriei ittt 55885858 71

BT DENING PBNE..cutirevettieeeeeisseeeeeees et 71

Basic printing With KEYWOTd Al.........iiie ittt sttt sttt 71

PrINTNG MUITIPIE PROTOS .ottt 72

PrINTING CONTAET SHEETS ..ottt 73
Sharing 10 SMUGMUG ...t ssasssssssssasssstssssassssssssssssasssssssssssens 74

SeNd 10 Other APPlICEHONS.......ccccveururiieririecrireeerrseseesaseseessssseesssssssssssssssssssssssssssasssssssssssssssssssassens 75



Part 4: ON1Photo Keyword Al Reference..............ccceeveveveceeenenenenenenneeseeseseserenees 76

PhOTO KEYWOTA Al MMIEMUS ..ottt 77
ON1 Photo KeyWord Al [MECOS ONIY) ... iesses s ssss s ssssss st ssss s ssssssssssssssssssssess 77
FIE IVLENU oottt 77
BT IMBNU. o8 78
AIBDUIM IMBNU ..ttt 78
PROTO MIBNU. ..ot 79
VIEW IMIBNU. oottt s ettt ettt 80
WINAOW MENU....oooiittii et 81
HEID et 82

PrEIEIENCES ...ttt 83

GENETBI SEHINGS -.cvvvoeereeer ittt 83
FONT SIZE ettt 83
PreviEW BECKGIrOUNG COlON. .. .ttt ettt 83
AACCENT COIOT ettt 83
ADPLICETON LBNGUBGE ...oooriirveier it sesss et st ek 83
LEGBCY BIrOWSE TBD......oouiieerieiiiii st ees sttt 83
SROW FOIAE PIEVIEWS .....cooo oo 83
Check fOr UPdate 0N LBUNCH ...ttt 84
DEfEUIT BrOWSE LOCHON. ...coveeeriieiiiei ettt 84

SYSTEIM oot 84
AL DIOCESSON oottt et bbbt 84
IMEMOTY USBGE ..ot 84
SCIBICH FOIAET LOCBTION ..ottt 84
Performance .84

AAUTO IMIBIK e85t 85

KEYWOTT Al ettt 85

Backing up Your Work in Photo KEYWOrd Al ... sssse s sssss s sssns 86



PART 1: ON1 PHOTO KEYWORD Al

ON1 Photo Keyword Al 2023

Cataloged Folders

Albums

Scan | AddAll

Keyword List

ON1 Photo Keyword Al is a simple-to-use organization tool designed to ease the process of keywording
groups of photos. Using the power of advanced Al technology, Photo Keyword Al applies keywords
automatically based on photo content, letting you bypass the often time-consuming task of manually
tagging photos so that you can find them easily later.

Photo Keyword Al's automatic keyword generation uses advanced machine learning algorithms that scan
each image, recognizing over 800 objects and photo elements. Related keywords are added automatically,
ensuring more accurate search results, and all this is accomplished locally, using on-device intelligence,
without uploading your photos to the cloud.

The app can also detect faces, estimate age and gender, determine location using GPS metadata, and
classify photos based on photographic traits such as key, contrast, vividness, focal length, and predominant
color. These features enable photographers to quickly find the images they need in their extensive photo
collections.

Photo Keyword Al doesn’t just automatically tag your photos with keywords. It is also a lightning-fast
browser built to help you view, organize, and cull your photos. With complete metadata support, including
nested keywords, descriptions, EXIF, IPTC, and XMP support, Keyword Al ensures that all relevant
information is captured and accessible in the app. You can even start at the import stage, using Keyword
Al's full-featured import tools to select photos, designate their destination, rename them, and add metadata
simultaneously.

You can also use Photo Keyword Al to help finding duplicate and similar photos in your existing libraries,
freeing up valuable storage space. Its powerful Export feature lets you save copies of your photos in
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different formats, with complete file-naming and metadata controls; and you can even add watermarks.
For photographers seeking to showcase their work, ON1 Photo Keyword Al provides a fully color-managed
workflow for printing photos, including the ability to preview them with soft proofing, print packages, and

contact sheets. Then, when you're ready to pass your culled and tagged photos on to your photo editor,
Keyword Al’'s automatic XMP embedding ensures that all your work is viewable and searchable in other
photo applications like Adobe Lightroom Classic, Photoshop or Capture One.

ON1 Photo Keyword Al supports most modern photo file formats, including raw photos from over 800
cameras. It has a versatile search functionality that lets you type a word or phrase to search any metadata
field. You can also search by star and color rating, number of faces, age and gender, file type, camera

settings, size, and more.

Getting Help

You can find an extensive collection of
video tutorials and help documents in
the Help section of the ON1 website
(on1help.zendesk.com). This is the

best and quickest way to dig into the
entire ON1 workflow and discover new
techniques that will help you with your
photo editing and organizing. There,
you can search our Knowledge Base for
frequently asked questions, common
issues and more.

Inside ON1 Photo Keyword Al, you
can use the Learning Hub to directly
display videos for getting started with
the app, search the ON1 online help
system—including with and online chat
assistant—and the ON1 Shop, where
you can purchase add-ons and courses
for Keyword Al. If you're a member of
the ON1 Plus community, you'll also
find access to Plus content and loyalty
reward downloads.

The Learning Hub is accessible via the
Help menu or from the Help icon at the
bottom of the left bumper panel.

[ ] Learning Hub

Plus Rewards Help Shop Notifications (82

The Latest in ON1 Plus

Check out the latest ON1 Plus courses and videos.

r o

Targeted Brightness, Presets, Master
Opacity

How to Enhance Old JPEG Files

Long Exposure Live Edit 3 Tips for Preparing Raw Files for

Editing @ Help

The Learning Hub is available directly from within ON1 Photo Keyword Al, and includes links
to videos (which can be played directly in the Hub window), ON1’s online help system, and
the ON1 store.
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System Requirements

MINIMUM RECOMMENDED

OPERATING SYSTEM macOS 10.15.6, 11 or 12 macOS 12 and above
Windows 10 or 11 Windows 11
current maintenance releases, 64 bit only current maintenance releases, 64 bit only

PROCESSOR Intel or AMD processor, 2GHz or faster, or Apple Silicon processor

RAM 8 GB 16 GB or more

HARD DRIVE 3 GB for installation 3 GB for installation and SSD drive

DISPLAY Windows: DirectX 12, DirectML, Vulkan | Windows: DirectX 12, DirectML, Vulkan
1.1, and OpenGL 4.2 compatible video 1.1, and OpenGL 4.2 compatible video
card with 2GB VRAM, 1920x1080 card with 8GB VRAM, 1920x1080
resolution (at 100% scale factor) resolution (at 100% scale factor)
macOS: Metal, Vulkan 1.1, and OpenGL macOS: Metal, Vulkan 1.1, and OpenGL
4.2 compatible video card with 2GB 4.2 compatible video card with 8GB
VRAM, 1920x1080 resolution (at 100% VRAM, 1920x1080 resolution (at 100%
scale factor) scale factor)
Apple iPhone or iPad with iOS 14 or Apple iPhone/iPad with iOS 15 or higher;

MOBILE APP PP PP ’
higher; Android phone or tablet with Android phone or tablet with 64-bit
Android 10 or higher. Android 11 or higher.
current maintenance releases, 64 bit only current maintenance releases, 64 bit only

INTERNET A high-speed internet connection and active account for ON1 Cloud Sync, activation,
auto-update checking, content downloads, and tutorials.

SUPPORTED OPTIONS Supports pressure-sensitive tablets for controlling brush size and/or opacity, and
external control devices (such as those from LoupeDeck and El Gato). Supports ICC/
ICM profiles for camera input, display, soft-proofing, and printing. Hardware display
calibration tool is recommended.
Keyword Al 2023 also supports many plugins designed for use with Adobe
Photoshop.

LANGUAGES English, German, Spanish, French, Japanese, Korean, Simplified Chinese, Russian,
Portuguese, Italian, Dutch

SUPPORTED

ONI1 Photo Keyword Al User Guide

Part 1: Overview




Installation

To install ON1 Photo Keyword Al, you must SiiTiAppication Manager
first download and install the ON1 Application
Manager, which manages your ON1 applications
and free trials. Once you've installed the
Application Manager, double-click on the app
icon. You will first be prompted to sign in to your
ON1 account. The Application Manager will then
communicate with the ON1 servers, and display
any apps you already have installed, as well

as any newer apps that are available for your
account.

Signin

Cancel

The Application Manager is available on the
ON1 website in the help desk section (onlhelp.
zendesk.com), or via this link.

ON?1 Application Manager

Your license lets you install Keyword Al on two C

computers. When you enter your ON1 account ‘nsta"eds"“m

info, Keyword Al communicates with the ON1 e @ oniorzoz —
activation server and registers your software for

that CompUter‘ p ON1 Resize 2022 Installing...

If you wish to move your copy of Keyword Al
from one registered computer to a new one, and
you are not going to be using the older machine,
it is best to sign out of the old computer first.
Open Keyword Al and select Sign Out from

the Help menu. This will deactivate Keyword

ON?1 Resize Al 2023 Install

Get for iOS/iPadOS -

ON1 Photo RAW 2022 for Mobile o

Al 2023 on the current machine, and you can @ oneus Dashboard >
install and sign in on another machine from the
Application Manager. ON1 Application Manager

c
FREE TRIAL VERSION S 7] onterooran 2022

Available

Free Trials

ON1 Photo Keyword Al can also operate as B onEticts 2022
a fully featured trial version for 15 days from
when you first launch it. This gives you time

to evaluate the product and see if it fits your
needs. To install Keyword Al as a trial, click on
the Free Trials label in the Application Manager,
and click on the Install button. The Application
Manager will display the number for days left in
your trial; to purchase Keyword Al, click on the
Buy button in the Free Trials section.

o ON1 Photo RAW 2021

The ON1 Application Manager, showing the login screen, the available apps for
your account, and the currently installed apps.
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INSTALLATION LOCATIONS

On a Mac, the application is installed in the ON1 Photo Keyword Al folder in the Applications folder.
Support files are installed into /Library/Application Support/ and ~/Library/Application Support/ folders.

On Windows systems, the application and support files are installed in the ON1 Photo Keyword Al folder in
the \Program Files\ON1\ directory.

UPGRADING FROM PREVIOUS VERSIONS

If you have earlier versions of ON1 Photo Keyword Al on your computer, the installation process will move
over any cataloged folders, albums, and metadata presets.

BACKING UP YOUR KEYWORD Al CONFIGURATION

ON1 Photo Keyword Al includes a back-up and restore function for most of the app’s settings, presets,
extras, all edits, made to any image and much more (your photos are not backed up, however). To learn
more about this feature, see “Backing up Your Work in Photo Keyword Al” on page 85.

Launching ON1 Photo Keyword Al

To launch Keyword Al 2023, with access to all modules, follow these steps:
MAC

1. Open your Finder.

2. Navigate to the Applications folder.

3. Navigate to the ON1 Photo Keyword Al folder.

4. Double-click on the ON1 Photo Keyword Al application icon.

You can add ON1 Photo Keyword Al to your dock for easy access by clicking and holding the icon in the
dock and selecting the Keep In Dock option. If you use Launchpad it can be found there as well.

WINDOWS 10

1. Open the Start screen by pressing the Window key.
2. Select ON1 Photo Keyword Al.

If you selected the “Add Icon to Desktop” option during installation you can also access ON1 Photo
Keyword Al from there.

You can log into your ON1 user account area (https://www.onl.com/login/) at any time to download the
software, see the number of computers you have registered, and make basic changes to your account
information, including your email address, password, and notifications.

If you have issues related to installing or activating Keyword Al, please contact ON1 customer support,
which can be reached by clicking on the ON1 website’s Support tab (https://onlhelp.zendesk.com).
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Uninstalling ON1 Photo Keyword Al

To uninstall ON1 Photo Keyword Al, first deactivate your product: open ON1 Photo Keyword Al and select
Sign Out... from the Help menu. (This will allow you to transfer your license to another computer.)

On a Mac, go to the Applications/ON1 Photo Keyword Al/Documentation folder, and double-click on the
Remove ON1 Photo Keyword Al application.

On a Windows computer, go to Control Panels, and under Programs select Uninstall a program. In the list
that comes up select ON1 Photo Keyword Al and then click on the Uninstall button.

Working with Files

ON1 Photo Keyword Al can view and open the following file types, in RGB color mode, at either 8 or 16
bits per pixel:

Raw files from most major camera manufacturers (file extension varies by manufacturer)
Digital Negative (DNG)

Photoshop (PSD)

Photoshop Large Document (PSB)

Tagged Image File Format (TIFF)

Joint Photographic Experts Group (JPEG)

Portable Network Graphic (PNG)

High Efficiency Image Format (HEIC)

ON1 Photo format (ONPHOTO)

Keyword Al can export files in PSD, PSB, TIFF, JPEG, DNG and PNG format.

NOTE: ON1 Photo Keyword Al can also view and catalog most standard video
formats. While you cannot play or edit video from within Keyword Al, you can
perform file management tasks and edit metadata. Double-clicking on a video

file in Keyword Al will launch the default video player for your computer.
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Extras

Photo Keyword Al’'s Export function lets you export photos with both text and graphical watermarks (see
“Export” on page 56). You can add your own watermarks — which are best suited as transparent PNG
images — via the Export Manager.

r |
o o Extras Manager
M My logos

@& CDP

jwp logo
| \‘I ON1
L e Printerville
Import | Delete Delete
| |

To import a watermark, choose Manage Extras from the File menu and click on the Import button in the
footer of the left column. A dialog box will appear where you can select the files to import. If you want to
import an entire folder, open the folder, select the first file, then shift-click on the last file. Click Import
when your selection is complete. Once your images have been imported, you will be prompted to save
them in either an existing category (if there is one) or you can create a new one.

You remove imported watermarks using the Extras Manager. To delete an entire category, select in the left
column and click on the Delete button in the footer of the left column. To delete individual watermarks,
select them in the right column and click on the Delete button in the footer of the right column. Deleting
extras is permanent and cannot be undone.

More information on using graphics-based watermarks can be found page 61.
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Customizing Keyword Al’s Keyboard Shortcuts

You can customize ON1 Photo Keyword Al’s hotkeys via the
Keyboard Shortcuts window. This window lets you view and
change the shortcuts for any tool, tool option, module, or menu
item inside Keyword Al. You can assign shortcuts to menu items
that don’t yet have a shortcut, build multiple sets of shortcuts as
preset styles, and create a summary of your shortcuts that can be
viewed in any web browser.

To view or change Keyword Al’s hotkeys, choose Keyboard
Shortcuts from the Edit menu in any module. By default, Keyword
Al's shortcuts will be displayed, organized hierarchically by the
following groups:

e Modules (not applicable in Keyword Al).
e Tools, for the Zoom tool.

e Menu, which includes all of Keyword Al’'s menu items.

You open each group by clicking on the triangle to the left of
the group name, or you can use the search field at the top of the
Keyboard Shortcuts window to search for a command in any of

Keyboard Shortcuts

My shortcuts ~ | Summarize

Shortcut

Modules

Zoom

Browse Folder
Browse Home
Browse Desktop
Search by Text
Import from Device
Add Cataloged Folder
Copy to My Catalogs
Remove Cataloged Folder
Manage Extras

Quick Export

Group RAW Plus JPG
Export

Export with Previous
Print

Exit

the groups (right). Edit

Album

Each command that has an assigned key will display that key ::::gs

in the Shortcut column. The Shortcut field will be empty for View
any command that doesn’t have an assigned key, and any field

. . The Keyboard Shortcuts window displays a list of
with a grayed-out shortcut means that you cannot modify that modifiable commands and operations in five distinct
command’s keys. roups.

NOTE: Some keyboard shortcuts cannot be changed. These include menu
commands used by the operating system (Cut, Copy, Paste). In addition, the
Escape, Return/Enter, and Delete keys can't be used as a shortcut.

MODIFYING HOTKEYS

Would you like to create a new preset?

The Default preset style’s hotkeys cannot be The factory preset 'Default’ cannot be modified.

modified, but you can create your own set of

shortcuts by double-clicking on any command

you wish to add or change. You'll be asked if you No Yes
want to create a new preset. CIICkmg Yes WI” Iet ' When you add or change a hotkey the first time, Keyword Al will prompt you to !

you name the new preset style, and Keyword Al create a new preset style, which makes a duplicate of the Default preset. You

. . can switch between preset styles—including back to Keyword Al's Default
will make a dupllcate of the Default set. set—by using the pop-up menu at the top of the Keyboard Shortcuts window.

At this point, you can change any existing hotkeys, or add your own to commands that don’t have them, by
double-clicking in the Shortcut field for that command. The field will be highlighted, and you can press the
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key or key combination you wish to use. If that key is used by another command, a dialog will inform you of
that, and giving you the option of either keeping the existing hotkey/command combination, or changing it
to the new command.

When you change a default shortcut to a new '® '
key combination—even for commands and The keyboard shortcut '3[ is currently used for the 'Rotate 90°
options that didn’t initially have a shortcut—a Cccw'.

H H [ = Would you like to clear the keyboard shortcut for 'Rotate 90°
Reset arrow will appear to the right of the e

Shortcut field. Clicking the icon will reset the cancel  (ICED
command to its original state, from the Default

preset style If you try to add a shortcut key combination that is already in use, Keyword Al

will let you know, and give you the option of keeping (Cancel) or removing (OK)
the other command/shortcut.

To delete a shortcut, double-click in the Shortcut
field and press the Delete key.

The Summarize button at the top of the Keyboard Shortcuts window will create an HTML table of the
current set of hotkeys. You'll be asked where to save the file, and double-clicking on it will open that table
in your default web browser, where you can view or print the list.

You can return to the original Keyword Al shortcuts by clicking on the pop-up menu at the top of the
Keyboard Shortcuts window, and choosing Default from the list of preset styles. That menu can also be
used to create a new preset or to delete an existing one that you created. The Default preset cannot be
removed, however.

Changing Keyword Al’s font size

By default, Keyword Al prioritizes the main workspace to focus on photos, using a small font size to display
panel names, labels, file names any other basic text. You can adjust the default font size to one of three
settings, Small, Medium or Large, by choosing the General tab of Keyword Al's Preferences window. Select
the option from the Font Size pop-up, and restart Keyword Al to have the effect take place.

8§ ONT Photo Keyword Al 2023 ON1 Photo Keyword Al 2023 ON1 Photo Keyword Al 2023

My Catalogs | Browse My Catalogs | Browse My Catalogs | Browse

Cataloged Folders Cataloged Folders Cataloged Folders

photo o catalog photo sets to catalog photo sets to catalog

a her images i i
a few other images a few other images

eagle eagle

eagle

glacier 2022

HDR brackets

main library 2000-2022

glacier 2022 glacier 2022
HDR brackets

main library 2000-2022

HDR brackets

main library 2000-2022

Keyword Al has three options for displaying type in the main workspace, Small (left), Medium (middle), and Large (right). To change the size, go to the General tab
of the Preferences window, and pick the new option from the Font Size window. The change will take effect the next time you launch the app.
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Photo Keyword Al Main Screen Overview

ON1 Photo Keyword Al 2023 - cuba_20230411_3028.jpg@73%

Add All

Keyword List

Keyword Al has three sections: the Catalogs/Browse panel on the left side of the screen, the Preview
window in the center, and the Photo Info panel on the right side.

The main components of Photo Keyword Al include:

A. Shortcuts: This palette contains shortcuts to the Getting Started, Smart Organize and
Advanced Search windows, as well as to your most common photo storage locations. (See
“Using Shortcuts” on page 20.)

B. Preferences/Help/Panel icons: Accesses the ON1 Learning Hub or Keyword Al's Preferences
window. The icon at the bottom opens and closes the left panel.

C. My Catalogs/Browse Panels: Switch between the cataloged folders panel or browse local
drives and cloud sources.

D. Cataloged Folders: Displays your cataloged folders (shown) or local disks, favorite folders and
cloud sources, depending upon which tab has been selected.

E. Albums Pane: This pane is for creating albums, or manually created collections of images.
Albums can be grouped into subfolders for easy organization.

F. Smart Albums Pane: This pane includes collections of dynamically built albums based on
criteria set in the Search bar.

G. Dates Pane: Search for photos based on the capture date.
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. View Selector: (Icons from left) Open/close the left panel; switch between Grid, Detail,
Filmstrip, Compare and Map views.

Breadcrumbs: Displays the current folder hierarchy, or currently viewed album or smart
album.

. Search Bar: Lets you filter photos based on a wide array of criteria, including keywords, EXIF
and IPTC metadata, ratings, camera type and more.

. Preview: View your images in thumbnail or detail view.

L. Thumbnail Size: Adjusts the thumbnail size in grid view.

.Sort Options/Smart Album/Smart Organize: The Sort pop-up adjusts sort order based on
standard selection criteria; Smart Album saves the current search criteria as a smart album
(cataloged folders only); clicking the last icon opens the Smart Organize window for finding
duplicate and similar photos.

. Selection Information/Copy to My Catalogs: Lists the number of selected images out of the
total number in the current view; Copy to My Catalogs lets you add the currently selected
photos to any of your existing cataloged folders.

. Info/Navigator/Levels Panes: The Info pane displays detailed metadata about your image;
Navigator displays a thumbnail view of your photo, regardless of zoom level; Levels displays
RGB histogram data for the current photo.

. Metadata Pane: This pane will show your metadata for the selected image. The top portion
displays author and description information.

Q. Keywords: Displays embedded keywords (both manual and Al-generated, if added).

. Al Keywords List: Displays a list of suggested Al-generated keywords for the photo.

. Album and EXIF/IPTC/Location Info: Includes the names of any albums in which the
currently selected photo resides (does not include smart albums); Bottom tabs display
additional EXIF, IPTC or location metadata about the selected file, if available.

. Keyword List: Alphabetical list of all keywords found by Keyword Al, including both manually
generated and Al keywords.

. Progress Indicator: Displays the progress of the current background processes, including
keyword generation and embedding.

. Export/Print: Shortcuts for exporting and printing selected photos. The bottom icon opens
and closes the right panel.
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Getting Started with Keywording

ON1 Photo Keyword Al provides a great deal of flexibility in how you wish to work with your photos. You
can browse for existing photos in folders that are connected to your computer (including cloud services like
Dropbox, Google Drive and Microsoft OneDrive). You can also import photos directly from your camera or
other device (see “Importing Photos into Keyword Al” on page 38).

If you store your photo library in a specific location on an internal or external hard drive (or multiple drives),
you can have Keyword Al index those folders. This process ‘catalogs’ the photos, reading their metadata
and building previews, letting you navigate and access your photo library much more quickly than if you
were to simply look at a random folder of images. Cataloging a folder doesn’t move or change your photos;
it just makes it easier for you to find and work with them inside Keyword Al. (Information on cataloged
folders and how they work starts on page 17.)

THE GETTING STARTED WINDOW

The first time you launch Keyword Al, the Getting Started window is displayed, designed to help you get
working quickly. This window has two options:

Getting Started

Catalog & Keyword your Photos

Show us where you store your photos and we will do the rest.
We will keep track of where they live as well as extract
metadata and analyze them for Al Keywords automatically.

Create Catalog

Browse a Folder
Browse to a folder for quick viewing, culling, and editing of Browse Folder
your photos. You can manually scan for Al Keywords

The Getting Started window is designed to help you get working quickly with ON1 Photo Keyword Al.

e Catalog & Keyword Your Photos: clicking this button will let you choose a folder to be
cataloged by Keyword Al. This folder (and any subfolders of photos within it) will be added
to the My Catalogs pane, and Keyword Al will automatically scan those folders and generate
Al-based keywords. (See “Cataloged Folders” on page 17 for info on creating cataloged
folders.)

e Browse a Folder: this button will open the file-selection dialog for your computer. There, you
can navigate to a specific folder of photos. Clicking the Open button in that dialog will display
that folder’s photos in the Preview area. To scan for Al-generated keywords, you have to
manually process each folder.

The Getting Started window can be accessed at any time via the Help menu, or by clicking the ‘+' button in
the Shortcuts section on the left side of the Keyword Al window (see “Using Shortcuts” on page 20).
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BASIC KEYWORD Al PROCESS

When using Photo Keyword Al to keyword your photos, the basic process is as follows:

1. Scan a folder of images, either automatically (cataloged folders) or manually.

2. Add any manual keywords, if desired.

3. Perform any additional metadata operations (ratings, color labels, etc.) and culling.
4

. Embed metadata into the files, directly or as XMP sidecar files (depending upon the file
format).

5. Import the keyworded photos into your photo editing app, or update the metadata for those
photos if they're already cataloged there.

By default, when Photo Keyword Al scans a photo, the Al keywords are automatically written to the
Keywords section of the Metadata pane and embedded into the original files or sidecars. See page 15
for methods that adjust the automated processes inside Keyword Al.

NOTE: ON1 Photo Keyword Al performs nearly all of its Keyword Al scanning
entirely on your computer. (The exception is for reverse lookup of GPS
coordinates.) At no point are your photos uploaded to the cloud or shared.

CREATING AI-GENERATED KEYWORDS

The Al-generated keyword feature is located in the
Metadata pane on the right side of the main window, at
the bottom of the Keywords section.

v Al Keywords
Scan = AddAll

® Architecture ® Building ® Color
® cuba_good ® Daytime ® High-key

When you add a cataloged folder, Photo Keyword Al will
automatically scan all the photos in that folder (and its
subfolders), and, in the background, will generate a list
of Al-based keywords for each photo. When you select a
cataloged photo in the main window, those Al-generated
keywords will be visible the Al Keywords section of the THE Al Koy words Section of the Meracats pone 15 where Al

Meta d ata pane (S ee page 24 for com P | etes pecifics on generated keywords are displayed. For cataloged folders, Keyword
Al will automatically populate the Al Keywords section; For
the M eta data pa ne)' non-cataloged folders, click the Scan button to generate keywords.

(® Houseplant ® Person ® Plant
® Plant @® Sidewalk ® Sky
® Tree

With non-cataloged folders, you must manually scan

your photos to generate Al keywords. To generate a group of keywords, select a photo, and click the Scan
button in the Al Keywords section or right-click on the photo and choose Scan from the pop-up menu. To
generate keywords for a folder of photos, select all the photos and click the Scan button (or use the pop-up
menu).

Depending upon the number of photos you're scanning — either with cataloged folders or groups of non-
cataloged folders — it can take some time for all of the photos to be scanned. A progress indicator will be
visible at the bottom right side of the main Photo Keyword Al
window. Hovering your mouse over the indicator will display a
tool tip of the current job; clicking on the ‘x’ will cancel the job.

ScanJob1 ~ X

ON1 Photo Keyword Al User Guide Part 2: Working in Keyword Al 14



KEYWORD AI'S DEFAULT SETTINGS AND HOW TO CHANGE THEM

When you install Keyword Al, the default settings are such
that for any scanned photo — regardless of whether itisin a
cataloged folder or not — the app will automatically add the
complete group of Al keywords to the Keyword section of the
Metadata pane. This is determined by the “Write Keyword

Al Results to XMP” tab in the Preferences settings (see page

84). This option is on by default.

To change this process from an automatic to a manual

operation, follow these steps:

e Turn off the Preferences’ “Write Keyword Al Results
to XMP” setting and restart Photo Keyword Al.

e To add Al-generated keywords, click on the up
arrow label on the keywords you wish to add to the

Keywords section.

e If you want to add the bulk of the Al-generated
keywords, but there are a few that you don’t wish
to have in the embedded XMP data, hover over the
right side of the Al keyword and click the ‘x’ label for
each keyword you wish to remove. Then click Add All.

Keywords

Building, Color, Image, Low-contrast, Mountain, Multnomah
County, Natural environment, Oregon, Photograph, Pine,
Plant, River, Sea, Sky, the columbia river project, Tree, United
States, Vivid

Add Keyword

v Al Keywords

Scan Add All

(@® Building ® Color @® Image
(@® Low-contrast (® Mountain

(® Multnomah County

(® Natural environment (® Oregon

(® Photograph ® Pine ® Plant
@® River @® Sea ® Sky

@® Tree (® United States @® Vivid

By default, when a photo is scanned (regardless of its
catalog status), Keyword Al will automatically copy all of
the Al-generated keywords to the Metadata pane’s
Keywords section.

NOTE: Turning off the “Write Keyword Al Results to XMP” setting will only
affect Al keyword scanning from that point forward. The metadata for any
previously scanned photos or folders — including the addition of Al keywords —

will remain intact.

Adjusting Keyword Al’s default scanning settings

You have a few options for fine-tuning the o

r

specifics of what Keyword Al searches for

when creating Al-generated keyword; these
options can be found in the Keyword Al tab

of the Preferences window. There, you can ChEREED

choose what type of data you want to include

when Keyword Al is scanning your cataloged

folders. These options include location data,
photographic properties, histogram properties,
face, age and gender information, and specific
objects and regions. If, for some reason you do

Estimate Age

not want the Keyword Al feature to scan your
cataloged folders, you can also turn the feature

off from the Preferences window.

Photographic Properties

Detect Objects and Regions

Preferences

General System Keyword Al

Keyword Al scans your photos for scene and object classification as well as location look-up.
Analysis is performed locally, no photos are uploaded to the internet.

Scan Cataloged Folders with Keyword Al
Write Keyword Al Results to XMP

Look-up Location on Photos with GPS Metadata

Home Hemisphere Northern

Histogram Properties

Find Faces in Photos

Estimate Gender

Folder Names

Cancel
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EMBEDDING METADATA

When you create keywords (Al-generated or manually entered) and other metadata (ratings, labels,
descriptions) for photos, this information needs to be embedded with the photo so that it is visible when
viewed in other applications, like Adobe Lightroom, Photoshop or Capture One. Depending on the file type,
this metadata information can be put in the file itself, or it can be included as a separate file, called a
sidecar, that sits with the associated photo in its folder. These sidecars have an .XMP file extension — for
Extensible Metadata Platform — and are readable by most photo apps.

By default, Photo Keyword Al embeds metadata automatically as you're working; to change this, uncheck
the Automatically Embed Metadata item in the

V. N
Photo menu.
. Embed Metadata in 40 Photos?
To embed metadata manually from that point on, .!Ei You are about to embed metadata into supported photo types.
Metadata cannot be embedded in video or RAW files, but sidecars
select a phOtO or group Of phOtOS, and ChOOSG will be written for those formats. This cannot be undone.
Embed Metadata from the Photo menu. You'll Cancel

be asked to verify that you wish to embed the

d
metadata for the photo or group.

READING METADATA INTO OTHER APPS FROM KEYWORD Al
Most of the popular photo editing and organizational apps have a a Deathvalley2018-0686
mechanism for reading and writing metadata to files. When importing 7952 x 5304 ARW
photos tagged with Keyword Al into Lightroom or Capture One, for =t

example, those apps will recognize keywords (and other metadata) you
have added in Photo Keyword Al and save them within their catalog
structure.

If you want to use Keyword Al on photos that have been cataloged by
other apps, open the folder containing those photos. You should see any
existing keywords or other compatible metadata, and you can scan and
generate Al keywords and embed them back into the files. When you're
done and back in your originating editor, you will have to read the updated
metadata back into that app. Lightroom has a flag that will indicatethat | - - - . -

the metadata for a photo has been changed; you can click on that photo f,;‘fff,’ct;‘t’i‘r’g;ngﬁf;:;‘ﬁi:ﬁgi’ﬁ:f
(or all photos with that flag) and choose Read Metadata from File from the has changed, You can easily select these
Metadata menu. Capture One has a similar command, available from the files and read the updated metadata
Image menu, but it doesn’t have an easy way to determine if the metadata

has changed.
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My Catalogs and Browse Panels

On the left side of the Browse window are two tabs, My Catalogs and Browse, each of which is designed
to let you organize and find your photos quickly and easily. To move between the panels, click on the
appropriate tab at the top of the panel. You can hide the left panel by clicking on the Show/Hide Panel
icons at the bottom left and right sides of the panel. (Pressing the Tab key will show and hide both panels

simultaneously.)

DIFFERENCES BETWEEN MY CATALOGS AND BROWSE TABS

The top panes in the My Catalogs and
Browse panels contain different views of
your folders and other sources, most of
which are designed to help you with file-
related tasks.

The My Catalogs pane lists all of your
cataloged folders, as well as the Albums,
Smart Albums, and Dates panes.

The Browse panel includes a Favorites pane,
which lets you add and access frequently
visited folders; it also includes a configurable
list of cloud storage services. The remainder
of the panel includes Local Drives and
Albums panes.

Navigating Sources

To view the contents of any folder in the
Cataloged Folders or Local Drives panes,
click on the triangle next to the folder name.
This will display the photos and subfolders

My Catalogs | Browse

Cataloged Folders

photo sets to catalog

a few other images

eagle

glacier 2022

HDR brackets

main library 2000-2022
photos 2000-2014
photos 2015-2022

new ones'

portraits

Albums
desert photos
Floral work

Smart Albums
palouse trips
spring 2019
Yellowstone

Dates
DEC]

My Catalogs = Browse

Favorites

Dropbox

N Google Drive

OneDrive

Local Drives

REEHS
Imogen
Leiter
meyerowitz
photoed
Stieglitz
Szarkowski

ws backup

Albums

desert photos

Floral work

The My Catalogs view (left) displays your cataloged folders, albums, smart albums
and has a date view. The Browse view (right) displays Favorites (for quick access),
cloud storage services you have installed,, local storage, and albums.

within the selected folder inside the Preview area. To view the contents of a subfolder, either click on the
subfolder inside the Folders pane, or double-click on it in the Preview area. (You can use the breadcrumbs

bar at the top of the Preview area to navigate back to the top of your folder system.)

TIP: Any pane in Keyword Al can be collapsed by clicking in the pane’s title bar;
a Hide/Show link is visible when you move your cursor over the title bar, but

the entire title bar is clickable.

CATALOGED FOLDERS

A cataloged folder is a shortcut for your favorite or most-used folders of photos. A folder designated as
cataloged is cached in the background to improve the speed of loading those folders (and any subfolders)
and their photos. Cataloged folders are ideal for portfolios, your favorite photos, or for your primary library
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of photos. Cataloged folders are necessary when using the Advanced Search feature to search for photos
across multiple folders.

You can make any available folder a cataloged folder by clicking on the ‘+' button at the top of the
Cataloged Folders pane; by right-clicking on a folder in the Preview area of the Browse panel and choosing
Make Cataloged Folder from the pop-up menu; or by choosing Add Cataloged Folder from the File menu.
The cataloging process is designed to work in the background, so it doesn’t affect other work you do in any
Keyword Al module. (You'll see a small progress indicator to the right of the folder as this process happens.)

When you catalog a folder, you will be prompted to choose the size of the previews that are generated
during the cataloging process. The three thumbnail options are:

@ Make Cataloged Folder

Cataloging a folder enables searching, viewing sub-folder contents, and auto-
tracking of changes in the folder. It will also cache previews for viewing photos
instantly. It can take time, but is done in the background.

Size of Previews = Standard Sized

e Standard, which extracts the image metadata and EXIF thumbnail and creates a high-quality
thumbnail and a fit-screen-sized preview.

e Medium, which extracts metadata, EXIF thumbnail and creates a high-quality thumbnail.

¢ Minimal, which extracts metadata and the EXIF thumbnail only.

For most purposes, you'll want to choose the default preview size, Standard. If, however, you are working
with a system that has disk space restrictions, or have a network connection to your cataloged folder,
choose either Medium or Minimal. (You can change the

preview size later by right-clicking on the folder in the My ‘e ® Copy to My Catalogs

Catalogs list and selecting the Preview Size option.) The selected 10 items in the Browse tab will be copied to your selected

Catalog Folder below.

To remove a cataloged folder, right-click on the folder in the
pane and choose Remove Cataloged Folder.

Cataloged Folders

2019 trip pix

Adding photos to existing cataloged folders m— YRR

. .. photos 2017-2020
You can add photos from any location inside Browse to

an existing cataloged folder via the Copy to My Catalogs
option. To use this feature, you must already have at least
one cataloged folder. Then, when working in Browse, select
the photo or photos you wish to add, and choose Copy to
My Catalogs from the File menu, or via the folder icon (with

a “+’ button) to the right of the search bar at the top of the ensubfolder gl
Browse window. (You can also right-click on a photo and IBRRES (e e i)

choose Copy to My Catalogs from the pop-up menu.)

Cancel Copy

The Copy to My Catalogs dialog box lets you copy or move
selected photos into your existing cataloged folders.
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Inside the Copy to My Catalogs dialog box, you can choose which cataloged folder you wish to copy the
photos, can add them to a new subfolder, and choose whether to move the photos or copy them.

Moving the files is only available when you are moving the photos to a new location on the same drive;
otherwise, a copy of the file is made in the new location.

FAVORITES
Keyword Al’s cataloged folder feature is useful for i
. . . . Favorites
keeping your primary photo library organized, but there
might be times when you have a group of folders that Dropbox
you frequently access, but that you do not wish to have Google Drive

cataloged. (One common instance might be a folder where
you export temporary images for social media or other
uses.) In these cases, the Favorite folders option can be
helpful. Any folder you designate as a favorite will appear
in this area, along with cloud-based storage services like
Google Drive, Dropbox and OneDrive.

old masters
OneDrive

photos from old imac

The Browse panel’s Favorites pane lets you add frequently
accessed folders that might be used for temporary or other
applications.

To add a folder, click the '+ button in the Favorites pane.

You'll get your system’s file/folder selection window. Navigate to the folder you wish to add, then click
Open. Alternatively, you can navigate to your chosen folder in Browse and drag the folder onto the +' icon
in the pane, or right-click on the folder and choose Add to Favorites from the pop-up menu.

Cloud storage services

Browse supports cloud storage services from Dropbox, Google Drive, and Microsoft OneDrive. These
services—when installed on your computer and other devices—keep local copies of your images on your
computer, and Browse can find and monitor these locations automatically.

During the installation process, ON1 Photo Keyword Al automatically looks for the default installation
locations for these services. If you do not have one of these services installed, and wish to remove it, right-
click on the service name in the Favorites pane and choose Remove from Favorites from the pop-up menu.
If you add one of these services after installing Keyword Al, click the '+’ button at the top of the pane, and
locate the folder via your computer’s file-selection window.

LOCAL DRIVES

Browse automatically recognizes any disk (volume) inside
or attached to your computer. This includes internal and

Local Drives

external hard drives, optical drives, thumb drives, digital
camera memory cards, digital cameras, any devices that
support USB Mass Storage, and network-attached services
(including mapped volumes on Windows).

Disks appear in the Local Drives pane below the Favorites
section, with a hard drive icon next to them. Keep in mind
that some disks, like optical drives, are often read-only.
You will be able to view a copy of a photo, but will be
prompted to save the image to a new location if you wish
to edit it.

eggleston
eugene smith
Haas

herzog
irving-penn

Leiter

Stieglitz
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USING SHORTCUTS

The Shortcuts selector on the left side of the Browse panel is

a list of icons designed to give you quick access to a number of Getting Started window
commonly used system destinations or Browse functions. From
top to bottom, the icons represent the Getting Started window, Desktop
your Desktop, your Pictures folder, cataloged folders, local drives,
Pictures

and albums. Clicking on one of the icons will either display the
shortcut’s contents in the Preview window (Desktop, Pictures,
Cataloged Folders, Local Drives or Albums), or will open the
Getting Started screen.

Cataloged Folders

Local Drives
By default, the Pictures shortcut uses your My Pictures folder
(Windows) or Pictures (Mac). You can change the default location
in the General section of the Preferences window (see “General
Settings” on page 82).

Albums

Shortcuts can be useful when you have the right panel hidden to maximize viewing in the Preview window.
ALBUMS PANE

ON1 Photo Keyword Al’s Albums feature lets you organize or keep

track of photos on a project, event or even a broader category like Albumzwscapes
a portfolio. Albums are created by selecting images manually and flowers
adding them to a new (or existing album) by dragging and dropping inside
photos onto the pane. You can nest albums together to help landscapes

manage your collections. people
places

Creating an album

joshua tree

Click the ‘+" icon in the pane and choose Create Album... from the oregon
pop-up menu. You can also create an album by selecting photos and palouse
dragging them onto the +' icon in the Albums pane. utah
valley of fire
The New Album dialog box gives you options for adding an album portfolio

name, and whether you wish to add the selected photos to the new
album.

Adding photos to an existing album @0 @ New Album A

There are multiple ways to add photos:

Please enter a name for the aloum

e Dragging and dropping a photo on the
album name. desert photos|

e Selecting a photo or group of photos,
right-clicking on the photo and
choosing Add to Album from the pop-
up menu.

e Choosing Album > Add to Album and
picking the destination album from the menu.

Add selected items

Cancel

b J
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¢ You can also copy a photo and paste it into an album: click on a photo, choose Edit > Copy,
then click on the album in the Albums pane, and choose Edit > Paste.

Removing photos from an album

To remove a photo (or photos) from an album, select them in the album, then choose Remove from Album
from the Album menu, or right-click on the photo and choose Remove from Album from the pop-up menu.
(You can also select a photo and press Shift-Delete.)

Delete an album
To delete an album, right-click on the album name and choose Delete.
Changing the album thumbnail preview

To change the preview thumbnail of an album, double-click on the album name. Select a photo you would
like to use for the preview, right-click on it and choose Set Album Preview from the pop-up menu.

Nesting albums

To create a set of nested albums, create a blank album by clicking on the + icon in the Albums pane. You can
easily add sub-albums to that new master album set by dragging and dropping albums onto the new one in
the Albums pane. When you click on the master aloum, Browse will display the albums that are part of that
collection in a folder-style view. Double-clicking on an album icon will display the contents of that album.
To view all the images in a nested set, choose Show Subfolder Contents from the View menu.

ON1 Photo Keyword Al 2023

Albums

When you click on a nested album set, Browse displays the sub-albums. Double-clicking on a sub-album will open that album. If you wish to
view all of the images in a nested album set, click the Show Subfolder Contents button from the View menu.

To move a sub-album from a master album to the top Albums level, drag and drop it out of the master, or
right-click on the sub-album name and choose Move to Top.
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If you drag an album onto an existing album that already contains images, you will see the top-level album’s
images at the root level, along with any sub-albums.

SMART ALBUMS

Smart albums are a dynamic album type that created from
the results of a custom search operation built within the
Advanced Search toolbar (see “Finding and Filtering Images
with Advanced Search” on page 42). When you use
Advanced Search to create a filtered set of photos in your
collection, such as “all photos that have been rated three
stars or greater after June 2018,” you can save that search
as a smart album, and, when you click on the album, Keyword Al will perform that search in real time.

Smart Albums

0ld raws over 3200 ISO
Portfolio images

the columbia river project

You can edit, rename or delete smart albums by right-clicking on the album name. The Edit option reopens a
version of the Search bar, letting you change the criteria for that smart alboum.

DATES PANE

Keyword Al’'s Dates pane offers a quick way to look for
cataloged images based on when they were taken. Using a
simple timeline interface, you can drill down into your photo
library by year, month and day. It makes searching for things
like birthday and holiday photos a snap.

January

February

Opening the Dates pane, you'll see a list of years, with the

current year at the top (only years that have photos taken Monday May 24
during them will be present in the list). Clicking on a year will Tuesday May 25
show you all of the photos taken during that year. Clicking Wednesday May 26

on the triangle to the left of the year will display a list of all
the months that have photos in them, and you can keep drilling down to the day level. Drilling down to any
level in the pane—year, month, day—will show all photos taken during that period.

The Photo Panel

The panel on the right side of the screen contains information relative to the currently selected image in
the Preview area, and includes three sections: Nav, Levels, and Info.

THE NAVIGATOR PANE (DETAIL AND FILMSTRIP VIEWS ONLY)

This pane presents a thumbnail view of the current image.
The white square region marks the image area that is visible
in the preview pane. You can pan your image by clicking and
dragging inside the square.

At the bottom of the Navigator pane are several zoom
buttons representing percentage zoom views. Click on one
of the buttons to change the view. Fit zooms to fit the photo,
100 zooms to 100%, displaying the actual pixels.

Fit 1100 | 50 @ 25
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THE LEVELS PANE (DETAIL AND FILMSTRIP VIEWS ONLY)

This pane gives you a color chart of the shadow, midtone
and highlight areas based on an image’s RGB values
(commonly known as a histogram). This is useful to show
areas within the image that may be clipping. Clipping is when
your image contains pure blacks or white and can signify loss
of highlight or shadow detail.

The left side of the histogram represents the shadows, while
the right represents the highlights. At the top of each end is
a triangle. If the triangle is lit, there is clipping on that side of the histogram. If you click on the arrows, you
will activate the clipping overlay on your image, which displays the areas that are clipped. Those areas with
a blue overlay are pure black, while the areas with the red overlay are pure white. You can turn the clipping
view off again by clicking on one of the triangles. You can also temporarily enable clipping view by holding
down the J key at any time. (Clipping can be turned on or off permanently by pressing Alt (Windows) or
Option (Mac) and the J key.) The clipping view is useful when you are making adjustments to the brightness
and contrast of your image.

Red 40 |Green 40 |Blue 40

The Levels pane also displays the RGB values under the cursor at the bottom of the pane.

INFO PANE (ALL VIEWS)

The Info pane displays common metadata and other
information for the currently selected image in a large,
Sony ILCE-1

easy-to-read format. This metadata includes: 333 mm (FE 100-400mm F4.5-5.6 GM OSS)
/27/2021 7:27:26 PM
8292 x 5528 « 131.2 MB + PSD
e Camera make and model Oriainal Photo

*

Info

e Lens focal length

I1SO 640

e Capture date and time

e File type

e ISO

e Shutter speed

e Aperture

e Exposure compensation

¢ Image dimensions

o File size

e Rating, color label and like status

e Any settings applied inside the Edit module

If any of the metadata fields are unavailable they will be left blank.
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METADATA PANE

The Metadata pane displays all of the available metadata Metadata
information about a photo in one place. Some of this is S
embedded metadata from your camera, while other elements
can be added manually, or you can have Keyword Al 2023 scan
your photos and suggest keywords based on their contents,
making it easy to find photos based on a wide variety of data
types.

Author|RL
Description

Add Keyword
The Metadata pane consists of the following sections: Keywords [ waiker Lake

A. Preset: Lets you apply a saved metadata preset (see
page 25) to your image, which can include any

changeable metadata found throughout the pane. Al Keywords Scan || Add Al
B. Author and Description: For manually entering Qi @i i
author information and a description. (The Author @it B (SXsnGy

field is tied to the IPTC Creator field.) . a2 1
@® Vivid

C. Keyword section: Add keywords manually and
modify existing keywords.

D. Al Keywords: Automatically generated keywords

based on image data and Al semantics (see ). Abume 2023 travels

E. Albums: Lists all albums that the current photo Show|_ EXIFJTIPTC 7} Location
resides in. ,
File Name WalkerLake_20220330_4769.psd
F. Show EXIF/IPTC/Location data: When clicked, REEEER 23012520 @ Oiphi
. epe s . Color Space Adobe RGB (1998)
each tab displays specific information on the current - TR
photo, much of which can be edited or changed (see Last Edit Date
page 24) Label Text

User Comment
GPS|38°41'28.600616" N 118°46'9.739151" W

Other metadata

Exposure 1/11400 sec @ /1.5
The bottom of the Metadata pane has three labels/tabs for IS0 50

viewing or adding specific types of information to your photos: R

Focal Length 6 mm

e EXIF (Exchangeable Image File Format) displays all i —T
of the data embedded by your camera. Depending Camera Serial
upon the camera, some of all of this information will & /ople Bnone 18 Rro backitriple camerd 5. 7r
. . . Exposure Prog.
be displayed, and many of the fields are editable. Flash Mode OfF, Did not fire

e IPTC (International Press Telecommunications I Y Segment
White Balance Auto

Council) is an industry-standard metadata format, oDt
and offers much more detailed metadata information
than EXIF. It historically has been used by journalists and stock photographers to catalog and
tag photos, as well as add copyright information, captions, and other data.

e Location includes GPS information, as well as country, state/province and city information.
Keyword Al can automatically look up this information for any photo that has GPS
coordinates, via the Set Location from GPS Coordinates item in the Photo menu.
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To go back and forth between the EXIF, IPTC and Location fields in the Metadata pane, click on the label. If
you don'’t wish to view any of the metadata tabs, click the None tab.

When you enter text into any field in the Metadata pane, Keyword Al will add that information to the
currently selected image. You can change the metadata in multiple images at the same time by selecting
them all, then changing any of the fields in the pane.

Metadata templates

With Keyword Al, you can create metadata templates that apply common information to your images, such
as copyright, author, contact information, your website and more. These preset templates can be applied
directly in the Metadata pane, as well as via the Import feature (see “Importing Photos into Keyword Al” on
page 38).

Saving a metadata template is easy: you can either go to an ‘® Save Metadata Preset
image that has the basic metadata items you wish to use, Basic copyright and IPTC]
or you can select an image without metadata and add your Save What?
common items to the Metadata pane. Once you have the
metadata set, click on the Preset drop-down menu at the top All Metadata
Keywords

of the pane and choose Save New Preset. The Save Preset 8 Descriptions
dialog will appear on-screen, and you can choose which Ratings & Labels
metadata fields you wish to save as part of the template. i

. . . . User Comment
For example, while you might wish to save the copyright and @ IPTC - Contact

contact information as part of your preset, you might not IPTC - Content
IPTC - Image
IPTC - Status
of images. IPTC - Copyright

want to apply keyword, GPS or description data to a group

Cancel | LS

You can update a metadata template by selecting the preset

. . . . . The Save Metadata Preset dialog lets you choose which
in the pane, then Changlng the approprlate fields as de5|red, metadata fields get saved to a preset from the currently
and then choosing Update Preset with Current Settings from selected image.

the Preset drop-down. To delete a metadata preset, first

choose the preset from the drop-down menu, then choose Delete Preset from the menu.

Embedding metadata

Metadata that you add in Keyword Al is stored in industry-standard XMP sidecar files for raw files. This
facilitates the transfer of metadata to any application that supports XMP. When you edit an image, create
a copy of an image for editing or use the ‘Send to’ command, the metadata is embedded into the file
automatically (with the exception of raw files). You can manually embed your metadata into images using
the Embed Metadata command from the Photos menu. This will open each image you have selected,
update the metadata and re-save it. This is supported for TIF, PSD, PSB and JPG files; raw and PNG files do
not support direct embedding of metadata.

Reading metadata

Sometimes, when you've been sharing raw images across machines or with others, the metadata
information might get ‘lost,’ or is different than your original metadata. In these instances, choose Read
Metadata from the Photo menu, which will grab the metadata from the file or the XMP file (for raw files).
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KEYWORD LIST PANE

As you add cataloged folders or browse through folders
of non-cataloged photos inside ON1 Photo Keyword

Keyword List

Al, any keywords you have added—to any photo—are Q travels

stored in an internal database. That list of keywords casita travels

is visible in the Keyword List pane, and from there, escape travels
you can search for established keywords and display escape travels 2077
those photos from your cataloged folders, manage the

keyword list, and apply keywords to new images. And, travels with hudson
to help manage your keywords, Keyword Al 2023 will travels with lee
also let you create subcategories of keywords (see travels with susan

The Keyword List includes any keywords you've ever used, but you

can filter the list by typing into the search field at the top of the

26) pane. Double-clicking on an item in the pane will display all of the
photos that have that keyword.

“Using hierarchical keywords with Keyword Al” on page

If you double-click on a keyword in the list, Keyword Al

will search your cataloged folders for that keyword, and display the results in the Preview window. In this
search, Keyword Al is actually performing a search in the Advanced Search pane, so you can refine your
search there, if you wish to add additional filter criteria. (If you would like to search the current folder only,
choose the Filter Current Photos option in the Advanced Search pane.)

You can assign keywords to an image in any of Keyword Al’s views. Click on the button to the left of a
keyword in the Keyword List, and Keyword Al will apply that keyword to the currently selected image or
images. (You can also enter keywords into the Add Keywords field in the Metadata pane.)

Right-clicking on a keyword gives you a pop-up menu with a list of options you can perform:

e Assign Keyword to Selected Photos: adds that keyword to the current selection.
¢ Remove Keyword from Selected Photos: removes that keyword from the selection

¢ Add Keyword: Lets you create a new keyword, with the option to save that keyword as a
subcategory of the currently selected keyword.

¢ Edit Keyword: lets you rename the selected keyword, and applies the new keyword to all of
the cataloged and known photos that used it.

o Delete Keyword: Removes that keyword from the cataloged and known photos that use it.

¢ Find Cataloged Photos with Keyword: Displays (in grid view) all of the photos in your
cataloged folders that use the selected keyword.

Refining the Keyword List

Because the list of keywords can be extremely long, you can use the pane’s search field to look for
keywords: as you start to type in the field, Keyword Al will display a list of keywords that contain the
letters you've typed. Once you've narrowed your search, you can select a keyword from the list (shown,
right), and perform any keyword operations detailed in the previous section.

Using hierarchical keywords with Keyword Al

In addition to standard keywords, ON1 Photo Keyword Al also supports the creation and use of hierarchical
keywords. This option lets you “nest” keywords within a top-level keyword, which can be helpful to manage
and categorize keywords.
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» u

For example, you might want to use a master keyword for states that you've visited—“California,” “Nevada,”
“Oregon,” etc.—and use sub-keywords for places within the state, like “Death Valley,” “Joshua Tree”, “Valley
of Fire” and others.

Hierarchical keywords are displayed in the Keyword pane

with a small right arrow to the left of the top-level keyword. Keyword List
Clicking on the arrow will display the sub-keywords for that Q places
master, with the number of images with that keyword on the Places
right side. As is the case with standard (i.e. non-hierarchical) California
keywords, you can double-click on any of the nested Oklahoma
keywords to show all of the photos in your cataloged folders Oregon
that use that keyword. Utah
wyoming
To create a keyword hierarchy, first create your master teton national park

keyword by clicking on the gear icon at the top of the tetons
Keyword List pane and choosing Add Keyword. Enter the
name of the top-level keyword and click Apply. (If you have

, and can be extremely useful when you wish to use primary
phOtOS se|ECtedv and don’t want to add the new keyword and secondary categories for such image categories as
to those images, uncheck the “Add to Selected” box before locations, people, types of shoots, and so on.
clicking Apply.)

Hierarchical keywords can help with keyword management,

To create a new nested keyword, right-click on the master keyword and choose Add Keyword from the
pop-up. The dialog box should now give you a check box to nest the new keyword inside the top-level
keyword, as well as to add the new keyword to any selected photos.

If you wish to create new hierarchies from existing keywords, it is best to first create your master keyword,
and then drag any existing keywords onto that master.

‘® @ Add Keyword e ® Add Keyword

Californial Joshua Tree

Nest inside of "California"
Add to Selected

= a . 4
To create a hierarchical keyword set, create the top-level keyword by choosing Add Keyword from the Keyword List pop-up. Then, right-click the
top-level keyword and choose Add Keyword. There, you will have the option to nest the new keyword inside the top-level keyword.

Working in the Preview Area

The Preview window is the largest part of the Keyword Al workspace. Here, you can view folders of images
in either thumbnail or detail view, based on the folders, albums or filters you have chosen via the Browse
panel. There are five main views in the Preview window:

e Grid, which displays a grid of thumbnails of your images. This view also displays folders,
letting you go up and down a folder hierarchy quickly. You can also change the information
displayed in each cell in the grid. Shortcut key: G

e Photo (also known as Detail), which you get by double-clicking on a thumbnail. You can view
this image in either ‘fit to window’ view, or can zoom in to see more detail. Shortcut key: E

e Filmstrip, which displays a strip of images from a folder or album at the bottom of the screen.
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The currently selected image displays in the preview area above the strip; use the arrow keys
to move through the folder, or click on an image in the filmstrip to view it in the preview area.
Similar to Detail view, the Filmstrip mode lets you view the current image in ‘fit to window’
and zoom views. Shortcut key: F

e Compare, which lets you view a group of photos in separate panes inside the preview area.
You can zoom in on one or all of the selection, and lock the panning so that, as you move
around one photo, the others move with it. Using Compare, you can quickly find the best
images in a sequence, whether it be for composition, sharpness, facial expressions or more.
Shortcut key: C

e Map, which can be used to display locations for photos that have GPS-based location data, or
to search for locations that can then be applied to a photo or group of photos. Shortcut key: M

You can change the viewing mode between the different views by clicking on the view selector at the
bottom of the window, or by using the shortcut keys listed above.

USING KEYWORD Al WITH A SCROLL WHEEL

When you are using Keyword Al with a mouse that has a scroll wheel, there are two navigation options
available, on both Mac and Windows:

e Using the scroll wheel will pan up and down in the current window. In Thumbnail view, it
will scroll the window. In most other views, using the scroll wheel with the cursor over the
preview area will pan the image on screen up and down. Holding the Shift key down and
scrolling will pan left or right.

e Hold Option (Mac) or Control (Windows) with the scroll wheel to zoom in or out of an image.

ALTERNATIVE VIEW MODES

In all of Keyword Al’s preview modes you have three options for viewing the contents of the current
window:

e Keyword Al’s default is a resizable, movable window.

e Full Screen Mode, which can be found in the Window menu, will expand the main window
to fit the contents of the current display. The menu bar is hidden, but it can be viewed by
moving the mouse cursor to the top of the screen. This mode can be toggled on and off by
pressing Option-Control-F (Windows) or Command-Control-F (MacOS).

e Full Screen Preview, also found in the Window menu, will display the currently selected
photo full-screen, without any of the other interface elements. You can use the arrow keys
on the keyboard to move from photo to photo. This option is helpful when you wish to view
a selection of photos as large as possible without any distractions. (This mode can also be
turned on by pressing Shift-F (MacQOS only).)

Using Keyword Al to display slideshows _ : .
Start Siideshow X 0F

_ _ _ H H Folders 82 V 3seconds
You can create on-the-fly, full-screen slideshows to display groups Abume 3l 5 ceconds
of photos inside Browse. Select a group of photos in the preview Advanced Search %4 10 seconds
. . . Tethered Shooting 85 Manual
area, and choose Quick Slideshow from the Window menu. The Recent BN
ransition None
slideshow will loop until you stop, by pressing the Esc key. Info/Navigator %7 |V Transition Fade
Matadata ¥
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The Quick Slideshow submenu has options for the amount of time between slides and whether to display a
fade transitions between slides or have no transition at all.

FAST PREVIEW MODE

Sometimes, when you get back to your computer after a shoot, you want to be able to go through a large
number of photos quickly, looking for your best shots. Keyword Al’s Fast Preview mode lets you do just
that. Select Fast from the View menu’s Preview Quality option, and you can jump from photo to photo
quickly with minimal lag between shots.

If you are more concerned about color accuracy than speedy previews, select Accurate from the Preview
Quality option in the View menu. ON1 Photo Keyword Al will generate a full-resolution preview of your
photo, using the photo’s embedded color profile. This will take a few seconds, depending upon the size of
the raw file you're working with, but you will get a better sense of the actual color in the photo.

Persistent Thumbnail Cache

When you go through a folder of photos, Browse caches thumbnails and preview images as well as
extracted metadata. This will make it faster the second time you browse a folder. It also stores user-added
or adjusted metadata such as ratings, labels, keywords, captions, rotation and GPS data, among others. You
can adjust the size of the cache and the storage location of the cache in the System tab in Keyword Al’s
Preferences window (see page 83).

FOCUS AND CLIPPING VIEWS

When you're viewing photos with an eye toward selecting the best images in a group for editing, you
generally want to look at issues with both exposure and sharpness. To help you with this, Keyword Al
offers two viewing aids that are available in both the Browse and Edit modules: Clipping and Focus Mask
overlays. In the Browse module, you can display these overlays in Detail, Filmstrip and Compare modes; in
the Edit module, the overlays can be displayed in any of the tabs.

Clipping

Clipping occurs when the shadow and highlight tones in an
image are suddenly cut off to completely white or black, rather
than fading smoothly. (Large expanses of white pixels in a photo
are often referred as ‘blown’ highlights, and can be distracting.)
One of the benefits of shooting in raw format is that, while
many photos will have areas of pure white or black when
originally viewed on-screen, there is still recoverable data in the
raw image. The Clipping overlay can help determine how big a
problem you might have with a photo, and how easy (or difficult)
it will be to fix.

To display the Clipping overlay temporarily, press the J key; to Clipping view displays pure white pixels with a bright

turn it on permanently, choose View > Show Clipping, or press red overlay, and pure black pixels with a bright blue
. . overlay.

Alt (Windows) or Option (Mac) J on your keyboard.

The Clipping view overlay displays areas that have either pure white or pure black in them. Areas with a
blue overlay indicate pure black pixels, while the areas with a red overlay indicate pure white pixels.
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Focus Mask

It can often be difficult to view the sharpness in a photo
without zooming in to 100% or more, and if you have a
lot of photos from a shoot, it can be a bit tedious to check
focus at that level. Keyword Al’s Focus Mask overlay can
help winnow your shots down to the sharpest ones.

To turn on Focus Mask, choose View > Show Focus Mask,
or press Shift-Alt/Option J. The sharpest areas in your
image will be represented by a bright green overlay. As you
move from photo to photo in a folder, you'll be able to tell
whether you have an acceptable level of sharpness where
you need it by the strength of the overlay. The mask will
continue to be displayed even as you zoom in on a photo.

The Focus Mask option displays areas of sharpness with a
bright green overlay.

ONI1 Photo Keyword Al User Guide Part 2: Working in Keyword Al 30



WORKING IN GRID VIEW

ON1 Photo Keyword Al 2023

Grid view displays thumbnails of folders and images you have selected using the Folder or Albums panes.
There are many operations you can perform from inside Grid view, including:

e Use the breadcrumbs to navigate (the ‘<’ button goes up one folder).
e Select your image while in Grid view and open the photo in one of the editing tabs.
e Adjust thumbnail size using the on-screen slider or use “-/+" keys on your keyboard.

e Choose Show Subfolder Contents from the View menu when you want to view the contents
of all subfolders (this only works when you are viewing cataloged folders).

Changing the thumbnail display options e @ ThumbrailiiewiGptions

Appearance:

You can change the display characteristics of each
thumbnail cell in Grid view, via the Thumbnail View
Options command, which is in Keyword Al’s View Theme Dark v
menu (and available when you right-click on any
thumbnail in the grid). The Thumbnail View Options Labels:

window has two sections, one for choosing the Left  Capture Date v Show  Mouse Over
appearance of each thumbnail, the other for the
information labels associated with each thumbnail.

Size: Small ~  Fitting Fill v

Right Like v Show  Always

Bottom Filename v Show  Always

In the Appearance section, the Size option sets T D —. Show Edit Badges
the size of the top and bottom label text (Small or
Large); the Fitting options let you set the image
thumbnail so that all of the image is displayed

Show Folder Previews

Cancel
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(Fit) or that it fills the frame of the thumbnail (Fill); and the Theme option lets you choose a Dark or Light
appearance.

The Labels section lets you adjust the displayed data for the top (right and left sides) and the bottom

labels in each thumbnail, and how each label is displayed—all the time, or only when you mouse over the
thumbnail. You can also choose whether to display the rotation arrows and edit badges (which indicate that
the image has been edited inside Keyword Al), as well as preview images for folders viewed inside Browse.

By default, the labels are set up to display the ratings and label information on the top left, the favorites
state (like, empty, reject) on the top right, and the bottom displays the filename. You can however, set any
of the three label locations to display any of more than 20 pieces of metadata, including filename, camera
and lens information, exposure and ISO, capture date, ratings, image dimensions, and much more.

NOTE: Most of the data fields that you can display in the Thumbnail View
Options are visible in the Metadata panel. See “Metadata Pane” on page 24
for more information.

Sorting photos in Grid view

When working in Grid view, you can sort the thumbnails in a number of different ways by choosing the Sort
By pop-up at the bottom of the window. The sorting options include: date captured or modified; color label;
file name, type, or size; and rating.

You can also create a custom sort order by dragging thumbnails inside the grid window; click and drag the
thumbnail so that the outline sits between two images.

Once you change the order of images this way, the
Sort pop-up will change to Custom, and Keyword Al
will remember the sort order for that folder until you
change it. (Custom sorting also works—and the custom
order remembered—when you're viewing albums.)

(i

At the bottom of the Sort pop-up are settings for
sorting the view in ascending or descending order;
selecting one of the options will rearrange the view
accordingly. If you have a custom sort order, choosing
these options will change the view in the opposite
order.

To reorder a photo in Grid view, drag it between the two photos
where you want it to be placed.

Metadata viewing in Grid view

When you have the Photo panel open on the right side of the screen in Grid view, Keyword Al will display
the Info pane at the top, which includes summary information about the selected photo, and the Metadata
and Keyword panes, which let you view, edit and adjust many of the metadata fields for the current photo.
When you have multiple items selected, the panes will display the information for the primary item in the
selection (represented with a heavier outline in the grid); adding keywords or other editable metadata
(author, location data or descriptions, for example) will apply those items to the entire selection. See page
22 for more on the Photo panel and its operation.
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WORKING IN PHOTO (DETAIL) VIEW

ON1 Photo Keyword Al 2023 - _DSC0926-Edit-a7s.psd@65%

te Faces Metadata

Add All

Keyword List

In Photo view—also known as Detail view—you get a full-screen version of your photo. When you go to
this view, your images will be displayed in Fit mode, showing the entire image. You can click on the image
to zoom in to 100%. This is useful for judging small details and sharpness. Single-clicking on a image that is
magnified will return back to Fit mode. You can click and drag a magnified image to look around. Your zoom
mode is maintained as you move from image to image so you can compare the same spot in several frames.

When you view an image in Photo view and have the right-hand Photo panel open (as shown above), the
Levels, Navigator (Nav) and Info panes will be visible as tabs at the top of the panel on the right. Clicking on
the label will display that tab’s data. In the Navigator pane you can reposition the preview and change the
magnification amount. The Levels pane displays a composite histogram of the image being displayed. You
can also view and adjust the rating and flag labels for the current image, either via the keyboard or via the
Info pane. (See “The Photo Panel” on page 22 for details on the Nav, Levels and Info panes.)

When working in Photo view, you can move to the next image by using the arrow keys on your keyboard,
and you can add author, keyword, description and other information via the Metadata and Keyword List
panes.
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WORKING IN FILMSTRIP VIEW

Metadata

eset None

Filmstrip view is similar to Detail view, but displays a strip of photos from the current folder (or album). You can easily move to another photo by using the
right and left arrow keys, or by scrolling and clicking with your mouse.

Filmstrip view presents a large version of your current image in the preview area, displaying other photos
from the current view in a strip of thumbnails at the bottom of the screen. The photos are sorted by the
current sort order, which can be changed via the Sort pop-up above the strip.

The current image is represented by a blue rectangle in the filmstrip, and you can use the arrow keys to
move from photo to photo, or you can scroll with your mouse and click on a photo to display it in the
preview. (You can also rate and flag images inside this view.)

When you view an image in Filmstrip view and have the right-hand Photo panel open (as shown above), the
Levels, Navigator (Nav) and Info panes will be visible as tabs at the top of the panel on the right. Clicking on
the label will display that tab’s data. In the Navigator pane you can reposition the preview and change the
magnification amount. The Levels pane displays a composite histogram of the image being displayed. You
can also view and adjust the rating and flag labels for the current image, either via the keyboard or via the
Info pane. (See “The Photo Panel” on page 22 for details on the Nav, Levels and Info panes.)
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WORKING IN COMPARE VIEW

= uger 23 assets | photo sets to catalog | compare 2010

Compare mode displays selected photos as panes inside the preview area. The photo highlighted with a blue box is the current selection. Clicking in that pane
will zoom the photo; if the Lock pan/zoom box is checked (above the filmstrip), then all of the compared photos will zoom with it.
Compare mode is for those times when you shoot a sequence of photos of the same type of scene—a
portrait session, a wedding, a landscape series, for example—and wish to narrow that group down to
find your best ones. With Compare, you can select a group of photos, view them side-by-side to check
composition, zoom in simultaneously to check focus, and rate your favorites and remove the rejects.

To use Compare mode, you can choose one of two methods:

e Select a group of images you wish to compare in either Grid or Filmstrip view. To select a
group of contiguous photos (ones next to each other in order), simply click on the first one
you wish to compare, then hold down the Shift key and click on the last photo. If you want to
add noncontiguous photos, click on the first photo, then use the Command (Mac) or Control
(Windows) key and click on each subsequent photo you wish to compare. When you have
your selected photos, press the C key, or click on the Compare icon in the View Selector at
the bottom left of the Browse window.

e You can also select photos directly in Compare mode: press the C key or click on the
Compare icon in the View Selector at the bottom left of the Browse window. In the strip at
the bottom of the window, you can select the photos in the same manner as the first option,
by clicking on the first photo in a sequence, and Shift-clicking on the last, or by using the
Command (Mac) or Control (Windows) key to select noncontiguous photos from a group.

When you enter Compare, you will see your selected photos in a grid in the Preview area, fit to show the
entire photo. The currently selected photo will have a blue box around it, while the other items in the
selection will have a light gray box around them. You can switch the primary selection by using the arrow
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keys on your keyboard, or by clicking inside the pane you wish to make primary.

If you click once inside the current selection, the photo will zoom in to show greater detail; if you click and
hold the mouse button down, you can pan across or down your photo, so you can check for things like
detail, sharpness or facial expressions. (Clicking a second time inside the pane will reduce the photo to fit all
of it in the pane.)

To see the detail across the group of selected photos, click on the Lock pan/zoom dot above the filmstrip.
Now, when you click on an area inside the primary photo, all of the photos will zoom simultaneously to the
same location of your click. And, if you click and drag inside the primary photo, all of the selected photos
will pan along with the primary. To pan one photo—which can be useful if the field of view was different
than the rest—click on that photo to make it the primary selection, then hold down the Shift key and click
and drag inside that pane. If you do this and wish to get back to the original zoom position, click on the
Sync button next to the Lock pan/zoom setting, and it will reset the zoom view to the same place in each
compared photo.

Use the spacebar if at you want to zoom between fit and 100% on the selected photo in the grid. Toggling
the spacebar between views does not “lock” and will not sync with other photos even if Lock is turned on.

If you wish to remove a
photo from the group,
select it (by clicking on it

or by pressing the left or
right arrow keys) and press
the / (slash) key on your
keyboard. The photo will be
removed from the Compare
window, and the remaining
photos will resize to best fill
the available space in the
window. (You can also add
additional photos to the

Compare window by using

the selectio n tECh mq ues Zooming into a photo, and panning to the common areas of concern, you can easily determine which photo is
sharp enough for your needs.

mentioned above.)

When using Compare, you can rate or flag a photo, apply a preset and add other metadata. These functions
will only be applied to the primary selected photo (outlined in blue). There are two exceptions:

e Using the Sync settings button on the far right side of the Browse window, underneath the
Info pane. Clicking on that will sync all of the Edit settings between the primary selection and
all of the items being compared.

e Using the Create Album or Add to Album commands from the Albums menu: this adds all of
the currently selected photos to either the new album (when you check the Add Selected
Items button) or to the chosen album. This feature can be helpful when you have a group of
images that you would like to keep for a client or to further segment a series.
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WORKING IN MAP VIEW

ON1 Photo Keyword Al 2023

outdoors &
Stevenson
URkesHore Table Mountain
VancowerLake, A7
-
Gifford Pinchol
National Forest

Cascade Locks

D

Vancouver M CED . Bonneville

o North 2, Mount efiance

VERGREEN A
Green Point Mountain
Warrendale

7 Mark 0. Hatfeld
) Wilderness.
((16)Prindle

Washougal g

%, Palmer Peak
BridalVeil S0

>
Troutdale y b
NORTH a Pepper Mountain Larch Mointaiy
NI Ross Mountain

Gresham

NESE Lookout Point

Mitwaukie I\

A @ &3

Tigard Happy Valley Boring
Lake Oswego Damascus
Clackamas
City Durham
Marmot
“ualatin

Gladstone >
¥ Stafford, ies Brightwood

Oregon City G

Keyword Al's Map view can display the coordinates of a selected photo, or let you add GPS coordinates by clicking specific places on a map.

Keyword Al's Map view provides a simple mechanism to add GPS information to a photo, by searching
for a place on a web-based map, or to view the location of a photo that already has location information
embedded in its metadata. An internet connection is required to add or view map data.

The Map display has three controls: the buttons in the upper left corner of the map, to switch between
Street, Satellite and Outdoors (topographic) views; a search area, which lets you look for a place (cities,
counties, roads); and the controls on the lower left, which let you zoom in or out of the current map view.
To move around the current view, click and drag inside the window. The filmstrip displays other photos

in the current folder. To move between photos you can use the arrow keys, or you can use the mouse to
select a new photo.

To view the location of any GPS-tagged photo on a map, select the photo and click on the Map view icon at
the bottom of the main Browse window.

To add GPS data to a photo, select a photo or group of
photos and click on the Map view icon at the bottom of
the screen. There you can search for a location via the
search bar. Once you have the desired area, right-click on
the map to add a location for the photo (or photos) in that
spot. If the position is correct, click inside the pop-up box
to set the pin.

Click Here To Set Location

If you would like to choose a different point instead, right-

. . . Right-clicking on a spot on the map will generate this pop-up.
click in another location.

To confirm the location, click in the box; otherwise, you can
right-click elsewhere to choose a different location.
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Once added, Keyword Al will enter that position in the GPS field of the Metadata panel.

Keyword Al can also look up standard location information — city, Show EXIF | IPTC

state, country — from the GPS coordinates in a photo, and populate Sublocation

that information in the Location tab of the Metadata pane (shown State/Provi(r::: ",wvj;:ing

on the right). To do this, click on the photos you wish to update and Country United States

choose Set Location from GPS Coordinates from the Photo menu. AnfﬁW
(See “Metadata Pane” on page 24 for more information.) S p——

Importing Photos into Keyword Al

@ ® Import from Device

Include Subfolders Don't Import Duplicates Check All  Check None 1050f 105 files Destination E
Folder /Volumes/eugene smith

Putin cuba photos
bfolders
YYYY-Month

lum

Add Token...

Rename

Presets
cuba_20230412_31 0.Jpg c 3, a.20 N 130479.jpg Example: cuba_230406
@

e bat Date (YYMMDD) v

Capitalize

Add Metadata

Pre None

230416_0632.jpg cuba_2 60633 jpg Author

. @rll

Copyright ¢

Edit Capture Date H

0685.jpg 17_0690.jpg

D' Import Preset 2 Cancel | Import

ON1 Photo Keyword Al’s Import function lets you quickly grab photos directly from your camera, memory
card, phone, tablet, or other source location (like a portable hard drive loaded with images from the field).

To import photos, connect your camera, card or other device and choose Import from Keyword Al’s File
menu. The Import window opens, with the following options:

A. Import Options Bar: Lets you choose the source (camera, memory card, or other device), if
Keyword Al should search through subfolders on the source, eject the device after importing,
and to bypass images that have already been imported. You can also choose options for
selecting all photos or none of them.

B. Preview window: Displays the images to be imported. By default, all photos are included;
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click the check mark in the corner of any image to remove it from the import process.

. Thumbnail size: Adjusts the size of the thumbnails in the preview area.

. Preset selector: Applies an import preset—which can include any of the settings from the

import panel on the right—to the currently selected images.

. Destination: This pane sets the location of the imported images, as well as a secondary folder

that you can use to store a copy of your photos saved as a backup to another location. (See
below for specifics on using this pane.)

Rename: This pane lets you rename the imported files, with options for custom text,
serialization, and image metadata. (This pane uses the same token-based renaming function
and presets found in the Rename Files dialog; see page 41 for more.)

. Add Metadata: Lets you add assorted metadata to the imported images, ranging from

keywords, copyright information and more. To access the complete IPTC metadata fields,
click the More drop-down; you can also add GPS coordinates and a description via this
section of the pane. You can use existing metadata presets (or create your own in this
window) to apply consistent metadata across multiple imports; simply enter the data you wish
to include and choose Save New Preset from the Preset menu in the pane. (See “Metadata
templates” on page 25 for more on metadata presets.)

. Edit Capture Date: Use this pane when you wish to change the capture date of imported

images. The Adjust Time Zone setting can be helpful if you forget to change your camera’s
clock when you travel across multiple time zones.

Once you have adjusted your import settings and

selected the images for import, click on the Import

Import 0901 v x

button to perform the Operation. While your phOtOS are While Keyword Al is importing images from a camera or card, you'll

being imported, you'll see a progress bar displayed in

see a progress indicator at the bottom of the Browse window.

the lower right side of the Browse window. If your import location is a cataloged folder, the new images will
be indexed automatically in the background.

DESTINATION PANE OPTIONS

Destination is the only pane in the Import window that you
have to set up when importing images. It has a number of

Destination

Folder /Users/rk/Desktop/night shoot 0901

different options for where you wish to import images: R T

Secondary Folder  yojymes/meyerowitz/backup_brookings

Use the Folder pop-up to choose the destination
for your import. Recently used destinations will be Generate Subfolders
in the list, or you can choose a different folder. Presets YYY¥Month

To put your imported images into a new folder— Example: /Users/rk/Desktop/night shoot 0901/2021/09
one that you name—inside the primary import Year (YY)~ Month (MM)~

location, enter the name of the new subfolder in
the Put in Subfolder field. Keyword Al will create

that folder and import the images to that location. Add Token..

Turning on the Secondary Folder option will copy

the imported images to another folder connected to your computer (using the parameters
in the Put in Subfolder and Generate Subfolders settings, if used). It is intended for people
who wish to back up their photos onto another drive or location. Use the pop-up menu to
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determine the backup location; any previously used folders will be listed in the menu.

e Use the Generate Subfolders option if you would like to use image metadata or import count
information to create customized subfolders during import. This option uses the same token-
based function used in the Rename pane; see “Renaming Files and Folders in Browse” on
page 41 for specifics on using these tokens. For example, you could have imported photos
automatically organized by two levels of folders, one by year, and inside each year, folders for
each month. When images are imported, Keyword Al will place each image in the appropriate
location based on the settings in this field, creating the folder if it doesn't exist.

Each time you import images, Keyword Al will display your previous settings.
BYPASSING DUPLICATE FILES DURING IMPORT

The Don't Import Duplicates option is helpful for those times when you re-
use a card in the field, but don’t delete the photos from it.

Already Imported

Each time you use the Import function, Keyword Al keeps a record of every
imported photo’s filename and capture time. When you add a card to import,
the app checks its import database, and if it finds a duplicate, it will uncheck
it in the Import window, and display an “Already Imported” icon to the right
of the checkbox.

_7R33135.ARW
Keyword Al saves the original filename and time metadata, so the Don’t With the Don t Import Duplicates

Import Duplicates option works even if you use the Rename option to option on, any photo that has already
. . . . been imported will be deselected.

rename the photos on import. And, if for some reason you wish to re-import

a photo, you can click the selection check mark to re-import it.

SAVING IMPORT SETTINGS AS A PRESET

Keyword Al makes it easy to save often-used import settings as a preset: things like copyright and other
metadata, file-naming conventions, import locations and more. To save an import preset, adjust the
information and settings in any of the panes on the right of the Import window, and choose Save New
Preset from the pop-up. Thereafter, when you choose the preset, it will apply those saved settings to the
current import job. If you wish to change a setting for an existing preset, select the preset, make your
changes in the panels and choose Update Existing Preset from the preset selector’s pop-up menu.

Keyword Al remembers the last-used import preset when you choose Import from the File menu.

Managing Files and Folders in Keyword Al

CREATING A NEW FOLDER

You can create a new folder from the right-click contextual menu in the preview area or selecting Add
Subfolder in the Edit menu. This will create a new folder inside the selected folder; if you have files selected
in the preview area, you also will get the option to move or copy the selected images into the new folder.
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DELETING A FOLDER

To delete a file or folder, click on it and press the Delete key or right-click and select ‘Delete’ from the
contextual menu. Then, confirm that you wish to move the file to the trash. If you have multiple files and or
folders selected it will move them all to the trash. If you make a mistake you can use the Undo command,
although some files, like those on a network volume, are deleted immediately and cannot be undone.

COPYING AND MOVING FILES AND FOLDERS

You can copy and move files and folders in the ways you are accustomed to on your computer. You can
select files and folders and use the Edit > Copy command to copy them to the clipboard and then Edit >
Paste to paste them to new location, inside or outside of Browse. You can use this to copy a file or folder
from one place to another or to attach an image to an email for example.

You can also use the familiar drag-and-drop functions to copy or move files and folders. Dragging and
dropping a file or folder will move it if it is on the same drive or copy it to another drive. You can drag and
drop in and out of Browse module.

SHOW IN FINDER/SHOW IN EXPLORER

To view a file or folder in the Finder (MacOS) or Explorer (Windows), right-click on an image or folder in the
Preview area and choose Show in Finder or Show in Explorer from the pop-up menu.

CHANGING A FOLDER’S THUMBNAIL PREVIEW

By default, Keyword Al chooses an image from a folder to use as the preview thumbnail for that folder.
To change this, double-click on the folder icon and select a photo you would like to use as the thumbnail.
Right-click on the photo and choose Set Folder Preview from the pop-up menu.

RENAMING FILES AND FOLDERS

Browse offers two methods for renaming files or folders ‘® Rename
inside ON1 Photo Keyword Al: single file and batch.

To quickly rename a single file or folder, click on it in most waldo_lake_final_08-2021]
Browse views and choose Rename File from the Edit menu,
or right-click on the item and choose Rename File from the

pop-up menu. This will display a window where you can type Cancel
in a new name for the item. Clicking OK will rename that file =~ Renaming a single file or folder. ’
or folder.

Batch-renaming groups of files or folders

To rename multiple items in Photo Keyword Al as a batch, select them in the current view and choose
Rename File from the Edit menu or the right-click contextual menu. Keyword Al will display the Rename
window, which offers an array of options for renaming files based on custom text and image metadata.

In batch-rename mode, the Rename window has a central text entry field, where you can add any custom
text you wish all of the renamed files to have. You can also insert a set of tokens (via a pop-up menu) that
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will be added to the renamed files. These tokens are in four main groups:

¢ Filename, which includes options for ‘80 ® Rename
using the original filename, number
suffix (taken from the image as
recorded by the camera) and enclosing
folder name.

Rename Files
Presets

Example: beach-trip-20070407-1.JPG

beach-trip- Date (YYYYMMDD)v - Sequence (1) v

e Date/Time, which includes a list of
date (year, month, day) and time data
that can be combined in various ways.

Extension Capitalize v

¢ Sequence, which adds an incremented cancel| | Apply

number to each renamed file in the

batch as we ” as the total num be r Of When renaming multiple files or folders, Keyword Al ‘s batch-rename feature
’ lets you use complex combinations of custom text and image metadata. You

files in the batch. Each of these token have the capability to save your custom rename settings as a preset to reuse at

i i i ther times.
sets include options for leading zeros othertimes
in the resultant filename.

e Metadata, which lets you add specific EXIF and IPTC metadata to the filename.

NOTE: A complete list of the tokens used in the Rename window, with
descriptions, can be found on page 56, in the Export section of this guide.

To build a rename sequence using tokens, click on the Add Token button, and choose the appropriate token
from the pop-up menu. The token will be added as a shaded item in the text field, and the Example item
above the text field will show a sample of a renamed file using the current set of tokens and custom text.
To change an existing token, click on the down arrow on the right of the token, which will display the full
set of tokens. To delete a token, double-click on it and press the Delete key.

Custom text can be added anywhere in the entry field. You can click the cursor at the beginning or end
of a token (or in-between tokens) and add spaces, dashes, underscores and any other text you wish to be
included in each renamed file.

Because the Rename process is not undoable, make sure you use the Example field to check that your text
and token combinations give you the filenames you expect for your batch process, and adjust as needed.
When you're sure, click Apply, and Keyword Al will rename all of the files.

The Presets pop-up menu at the top of the Rename window includes a set of common batch combinations
that you can use as a starting point. You can also create your own batch-rename presets: build the rename
options you wish, and choose Save New Preset from the bottom of the Presets menu. You can also update
an existing preset and delete presets from this menu.

Finding and Filtering Images with the Search Bar

Photo Keyword Al’s Search bar is designed to help you find photos in your photo library based on a
extensive variety of criteria specific to photos and the metadata embedded in them. You can search based
on any text associated with a photo; likes, labels and star ratings; dates, including creation and modification
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dates, time of day and seasons; keywords (including Al-generated keywords); and nearly any piece of
metadata, from camera body and lens information to aperture, ISO settings, and much more.
ON1 Photo Keyword Al 2023
Search Results
Search Cataloged Fol... v None Text Attribute Faces = ¢ None

All of the following rules v

Camera Model v  contains
Rating v isgreaterthano.. v
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Search options are flexible: they can be applied to the current folder view or album, or they can search any
or all of your cataloged folders. You can also save any search as a preset style, so you can use it again in the
future, or you can save your search (of cataloged folders only) as a Smart Album that is available in the My
Catalogs panels.

The Search bar is always available at the top of the main Keyword Al window. By default, Search is turned
off, but you can turn it on by clicking on any of the four buttons in the center of the bar:

e Text: Searches for text associated with a photo. By default, it will search all text options, but
you can use the menu to filter by a photo’s description, filename, keywords or title.

e Attribute: Searches for files based on likes/dislikes, ratings, color labels, and file type. (The
Edits pop-up isn’t applicable inside Photo Keyword Al.)

e Faces: Searches for photos with one, two or a group of faces, as well as age categories (Baby/
Toddler, Chile, Teenager/Young Adult, Adult, and Elderly) and gender. These options will only
find photos that have been scanned by the Keyword Al process, and have the Find Faces
options turned on in the Preferences’ Keyword Al tab (see page 84).
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e Metadata: Let you create complex searches based on a broad set of metadata criteria and
conditions. See page 45 for more information about the search fields available and using
the different operators to create complex searches.

To turn on option on, click on the button in the Search bar; to turn it off, click on the button again. You can
also use combinations of the various options to create complex searches.

Search Current Photos Text Attribute Faces Metadata

Search Search Cataloged Fol... v Attribute Faces Metadata

Filename v contains

Search Search Cataloged Fol... v Faces Metadata

Type Photo

Search Search Cataloged Fol... v None Text Attribute Metadata

Count Two Faces v Age Adult Gender Male +

Search Search Cataloged Fol... v None Text Attribute

Match All of the following rules v

Camera Model v contains

Rating v is greater than o...

Capture Date v~ s greater than 1/1/2019

The five Search bar options include, from top to bottom, None, Text, Attribute, Faces and Metadata. By default, the Keyword Al Search bar is off
(set to None). To initiate a search of any type, you can click on one or all of the buttons in the center of the bar (bottom). To turn the search off, click
on the None button, which will return the bar to the default state.
Keyword Al’s Search bar is dynamic: as you adjust the options in the window, the selection of photos that
meet your criteria and other settings will be displayed in Keyword Al’'s main window, in Grid view. If you
add or remove criteria, change the source folders, the thumbnail grid will update.

To stop the current search and return to the previous view, click None in the Search bar or click to close the
Search Results overlay in the main window.

SEARCH BAR OPTIONS

The pop-up menu to the right of the Search label instructs Keyword Al where to search. The menu lets
you choose between the photos in the current view (the default option); cataloged folders (all, or a specific
folder): all photos that Keyword Al knows about (cataloged, favorites, and images in any folders you've
viewed). When you have Current Photos selected as a source, the pop-up will have a Lock Search Across
Folders option; choosing this will keep using the search criteria as you move from folder to folder.

To the right of the search options are three icons:

e Sort: This sorts the photos in the current view. The sorting options include: date captured or
modified; color label; file name, type, or size; and rating. You can also create a custom sort
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order by dragging thumbnails inside the grid window; click and drag the thumbnail so that the
outline sits between two images.

e Create Smart Album: When searching across cataloged folders, you can save a custom search
as a smart album (see page 22).

e Smart Organize: This opens the Smart Organize window, where you can search for duplicate
photos, photos of similar appearance, or photos taken at similar times or places (see page
42).

SAVING SEARCH CRITERIA

You can save your searches to reuse at other times via the Save Styles menu Sony rated photos
at the far right of the Search bar. Set your search to the state where you
would like to save it, and choose Save New Style from the menu. If you make
changes to your chosen style and would like to incorporate those changes into
the style, choose Update Style with Current Settings from the same menu.
You can also rename and delete styles from this menu.

None

Update Styl...nt Settings

Rename Style...
Save New Style...
If your search is specific to cataloged folders, you can also save those Delete a Style...
searches as a Smart Album, either by clicking on the Smart Album icon in
the Search bar, selecting Save as Smart Album from the pop-up menu in the
Search bar.

Save New S...t Album...

The Search bar style menu..

SETTING THE SEARCH CRITERIA

The Search Criteria section consists of two parts: the matching options, and the criteria the search is
using to find photos. The Match options set how you wish the search criteria to be filtered, based on three
options: choosing photos that meet all of the current criteria, those that meet any of the criteria, or those
that match none of the criteria.

You build the search options by adding criteria from the Add Field pop-up, using as many criteria as you
wish to achieve your chosen search results. When you add a

. i . K . Everything v contains
field, the default is Everything, which searches every piece AT
of text-based metadata in your photos. You can change it by W Aperture
choosing another field from the pop-up menu. If you wish to g:;gff;’l;‘; . Eameiii ke
remove a criterion you've added, click the ‘x’ on the right Date . Camera Serial Number
side of the item Description Exposure Bias
’ Edited > Exposure Program
Everything Flash
Sea rch ﬂe | dS File Type Focal Length
Filename y 1SO
, . IPTC Lens
The Search bar’s Metadata menu has 19 categories of Keyword Al Shutter Speed
search criteria, wit additional subcategories. The categories, fiVWOFdS
LGS
and what they search for, are: Y -
Metadata Changed
e Album — whether a photo is in an album or not Object Type

Rating
Season
Shared
Size

(Smart Albums are not supported).

e Camera — searches for specific camera and
lens metadata used to take a photo, including

There are 19 categories of search criteria in the Search bar.

aperture, shutter speed, ISO, focal length, camera When you click the Add Field button, the default field is
Everything; click on the pop-up menu to change it to a
name, a nd more. different search field.
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e Cloud Sync — not applicable in Photo Keyword Al.

e Color Label — photos with a specific color label (icon and text name); can search for multiple
labels as well (i.e. Red and Green).

e Date — capture date, edited date or time of day (morning, afternoon, evening, night) of a
photo.

e Description — searches the contents of the Description field in the Metadata pane
e Edited — not applicable in Photo Keyword Al.

e Everything — searches for any text-based data (filename, keywords, metadata information)
associated with a photo.

o File Type — searches for specific image and video file types. Image formats include RAW,
TIFF, PNG, JPEG, PSB, PSD, DNG, ONPHOTO, and HEIC. Video formats include M4V, MQV,
AVI, WMV, MPEG, and MTS.

¢ Filename — filename or the folder path that the photo resides within.

e IPTC — searches IPTC-specific fields—as shown in the Metadata pane—including Copyright
Status, Creator/Author, Job Identification, and Title.

o Keyword Al — only searches for Al-generated keywords, as well as whether there are
keywords attached to an image or not.

e Keywords — searches for both Al-generated and manually applied keywords, as well as
whether there are keywords attached to an image or not.

e Likes — photos set with Like (icon with a filled-in heart), Dislike ("X’ icon) or Not Set (empty
heart).

e Location — draws from Location information section of the Metadata pane, can also search
for photos with or without GPS data.

e Object Type — whether a file is a Photo or Video (Versions are not supported in Keyword Al).

o Metadata Changed — whether the metadata for a photo is Unknown, Up to Date, or
Changed.

e Rating — photos with a star rating set.

e Season — searches date information for photos shot during Spring, Summer, Winter, or Fall;
includes Northern and Southern Hemisphere options.

e Shared — searches for photos that have been shared to SmugMug.

e Size — searches for photos based on size information, including file size on disk, height and
width, long and short edge, number of megapixels, and orientation (landscape, portrait,
square).

Search field operators

Each search field has an operator option and a subject field. Fields where the subject field is a list of items—
Edited, File Type, Likes, Object Type, and Shared—have a simple, “is/is not” binary set of operators. Search
fields that have a text- or numeric-based subject field will have additional operators that let you refine the
search in very specific ways:
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“is/is not” will look for the exact match of the subject in the search field.

File Type

The simplest search operator is the “is/is not” operator. Here, we want to search for all RAW files in the
current source set.. This operator set is used by any search field where the subject field is a list of items.

¢ ‘“contains/does not contain” will look for matches that at least include the subject in the
search field.

Keywords v contains

e ‘“starts with/ends with” will look for matches where the text of the subject field is at the
beginning or the end of the target. This is most often used when searching filenames, but it
also is available in any metadata subject that has a text entry.

File Path v starts with v |yellowstone|

¢ ‘“is empty/is not empty” is used to determine whether the contents of a metadata field
contain information or not, and can be helpful when finding which photos in your library
don’t have GPS information, or a color rating.

v is not empty

o ‘“is greater than/is less than” is used when the subject field being searched for contains
numeric data. This operator is commonly used when searching ratings, but can be used in
many other search types, especially with camera-specific metadata.

v isgreaterthanor.. v Yk %k

Megapixels v is less than v |24

“is in the range” is used to find numeric or date-based metadata that resides within a
specified range.

Capture Date v s in the range v |9/1/2021| to [10/31/2021

Date-specific fields have a few other operators in addition to some of the operators mentioned in the
previous section, including:

¢ ‘“is/is not in the last” finds photos taken in the last number of specified days.
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o ‘“is today/yesterday” finds photos taken on the current day or the previous day.

¢ ‘“isin the last week/month/year” finds photos taken in the range specified by the chosen
operator.

¢ ‘“is repeated annually” will find all photos taken on a specific day, regardless of the year. This
can be useful for finding photos taken on holidays, birthdays, and other recurring events.

Capture Date v is repeated annua... v 12/25|

Creating complex searches

While many of your searches might be simple ones—like finding photos from a certain date range, or
ones with a specific keyword or rating—the real power of Keyword Al’s Search bar lies in its capability to
perform complex, multilevel searches. You can use a many search criteria in the Search bar as you wish to
achieve the desired results.

Or, if you wanted to look for raw photos from 2010 to 2015, with an ISO above 3200, that might benefit
from ON1’s NoNoise Al, you could use the following criteria:

Match All of the following rules v

File Type is v RAW
IS0 v is greater than v (3200

Capture Date v isintherange v 101/01/2010 to [12/31/2015

With the above search, you might have a lot of photos that could use NoNoise’s noise reduction
technology, so you could save the search as a style (or smart album) so you can run it again at later date.

You can even have multiple instances of the same search field with different search options, although in
most cases you'll need to make sure that you have Meet Any of the Search Criteria set in the Match pop-up.
For example, if you wished to find all RAW files and all DNG files, you would add two instances of the File
Type criterion, one for each type, and change the Match pop-up to “Any of the following rules.”

Search Criteria

Match Any of the following rules v

File Type

File Type
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Using Smart Organize to Manage Duplicates and More

Keyword Al’'s Smart Organize feature is designed to e @ Smart Organize A
help you get an unwieldy photo library under control.

When you have a large library that contains thousands (D Search Which Photos

of photos, it can be difficult to find duplicates, or to Current Photos

manage images that are similar in appearance or date

and time. Or sometimes, you wish to group photos @ Search Mode

from HDR brackets, slices for building panoramas,
or photos to be focus stacked. Not only can Smart

Organize find duplicates, but it can find and group Duplicate Photos | Similar Appearance  Same Time Same Place
photos that have similar appearance, location or time.
It can help YOU CU” YOUI" Iibrary tO fmd jUSt the beSt Note: Searching can take several minutes for large photo collections.

photos in a series.

Cancel

To access Smart Organize, click on the icon in the

Shortcuts list or choose Smart Organize from the File menu. This will open the start-up window, which has
two sections, Search Options and File Info. The top of the Search Options pane lets you choose which part
of your photo library you wish to search:

e The contents of the current view in Browse Current Photos
(Current Photos);

Folder...

e All of your cataloged folders; Search HDRs
Search good photos (2007-2017)
¢ A specific folder selected via your operating Search good photos (2018-2021)

Search panos

system’s file/folder selection dialog box; or

e Any one of your individually cataloged folders.

The second portion of the Search Options pane lets you choose which search mode to use. There are four
search types:

o Duplicate Photos. This option looks for potential duplicate images, based on name, date
taken, file size, and dimensions.

e Similar Appearance. This option uses machine learning to find photos that are similar to each
other, looking at similar tones and colors. This makes it easy to group and sort through series
of photos, such as portraits of different people.

e Same Time. Selects photos that were shot in the same general time frame. When you wish to
group panorama slices or HDR brackets, you can use this option to group sets of images.

e Same Place. Uses GPS data to display photos taken in the same general vicinity of each other.

Clicking the Find button will perform the search, and open the Smart Organize Results window, as shown
on the following page.

NOTE: When working with large collections of photos, Smart Organize can
take quite a bit of time to display results.
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THE SMART ORGANIZE RESULTS WINDOW

Smart Organize

Reject Mode Reject v Search Options

All Cataloged Folders

9,

palouse_210524_A1_05

) Frsecraivared) (Done

The Smart Organize results window contains the following elements:

O 0O W

m

. Results: the total number of photos found, and the number of sets.
. Group heading: displays the group number and the number of photos marked in that group.
. Preview area: displays search results as grid of thumbnails, by group.

. View Selector: zoom factor (top left); switch between Grid and Compare views (bottom left);

file path for the currently selected photo.
Reject/Delete and Auto Mark settings.

Group-specific options: let you create a new subfolder with the selected images: reject/
delete marked photos in the group: and Skip the group and remove it from the window.

. Search Options: includes the original search type, but you can also perform a new search by

selecting items from the pop-up menus in the panel.

. Info Panel: displays EXIF and size information for the currently selected photo. Works

identically to the standard Info panel in ON1 Photo Keyword Al (see page 23)

Settings Applied: shows all of the operations from the Edit module that have been applied to
the current image (see page 10).

Close buttons: Reject/Delete All Marked closes the window and does either deletes/rejects
the marked photos in all groups; Done closes the window without making any changes.
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Working through the search results

When you perform a search with Smart Organize, the results window is organized into groups, based on
the search mode you chose. Groups can consist of a pair of photos, or larger numbers, based on your library
and the type of search. You can use the view slider of the window to make the thumbnails larger or smaller,
and you can view the photos in Grid or Compare modes (see page 31 and page 35, respectively),

which work in the same manner as those views in the main Browse window.

The idea behind the results window is that you'll work group by group, evaluating the photos in that group,
and making decisions on the group’s contents based on the type of search you originally made. Photos that
you wish to do something with—remove in one form or place into subfolders—you apply a checkmark to.
Then, you'll move on to the next group. The top section of each group has the following items:

New Subfolder Reject All Reject Marked Skip Group

(A © 606 0 o0

A. Group Information: Displays the number of the current group (out of the total number of
groups) and the number of photos marked in the group. You can also use the right and left
arrows on the left side of the bar to move to another group.

B. New Subfolder: Creates a subfolder with the marked photos in the group.

C. Reject/Delete All: This will apply the reject flag or delete all of the photos in the group, based
on the Reject Mode option chosen at the top of the search results window.

D. Reject/Delete Marked: This will apply the reject flag to, or delete all of the marked photos in
the group, based on the Reject Mode option chosen.

E. Skip Group: Removes the group from the results, without making any changes.

In each group, you mark photos you want to deal with—ones you wish to reject/delete or move to a
subfolder—with the checkbox in the upper corner of that photo’s thumbnail. You can select multiple photos
in a group, and when you choose one of the actions, it will apply to the checked photos. Clicking on the
New Subfolder, Reject/Delete All, or the Reject/Delete Marked buttons will apply that action to the group
and remove the group from the results list. Clicking on the Skip Group button will remove that group from
the results window and not make any changes to those photos.

When you're using Smart Organize to look for and group photos—for HDR, panoramas, focus stacking, or
other organizational uses, use the New Subfolder option. Mark the photos that you wish to group, and click
on the New Subfolder button. You'll be prompted for a folder name; enter the name and click OK. Keyword
Al will move the marked photos to that new folder.

NOTE: If the marked photos do not reside in the same folder the New
Subfolder button will be grayed out.

Using Auto Mark

When you have the Auto Mark option checked at the top of the results window, Keyword Al will mark the
photos in each group that it believes should be checked, based on criteria found in the Auto Mark tab of
the Preferences window. This tab can be opened in the search results window by clicking on the gear icon
to the right of the Auto Mark checkbox.
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The Auto Mark preferences tab displays a collection of 10 criteria—file type, editing status, various image
metadata items, and more—that you can set, and that Keyword Al will utilize when performing a Smart

Organize search. For example, you can choose ° Preferences
tO prefer RaW fl|eS over ONPhOtO JPG or PSD General Files Plug-ins System Services Cloud Sync
fileS and When Creating each grOUp Keyword These rules are used to select which photos to prefer when you have Auto Mark enabled in the Smart
’ 4 ’ Organize Dialog in Browse.
Al will mark—or not in the case of finding Priority | Use ame Rule
. . . . 1 "
duplicate files—the appropriate images. File Type Prefer RAW <)
2 Edited Prefer Edited
Auto Mark is intended to be an aid in helping ¢ Image Dimensions _Prefer Largest
. 4 ile Si Prefer L o
you select and mark photos, especially when FlleStze reler arest B
, . . 5 Rating Prefer More Stars
you're dealing with large groups of photos. It 3 e orofer Liked
doesn'’t, however, automatically delete or reject 7 Modification Date _ Prefer Latest
photos; in each found group, you can choose to 8 Cloud Sync Prefer Published
. . 9 B
accept its recommendations, change them, or Label Prefer Labeled
ignore them completely and skip that group. If Move Up _JiL_Move Down
you prefer to mark images in groups by yourself, concel (T

simply turn the Auto Mark option off at the top
of the results window.

Advanced search options

If you would like to perform a different search than the one
currently displayed in the Smart Organize results window,
you can do so via the Search Options pane on the left side

of the results screen. The top of that pane has pop-ups for
the search locations and the four search types (duplicates,
appearance, time and location). However, there are two other
options you can change, depending upon the type of search
operation you are making.

Search Options

Current Photos

Group by Time

In all four search types, the bottom of the pane has a menu
with three options related to the aspect ratio and size of the e

photos selected. You can choose to refine the selection to Search
files of the aspect ratio, the same pixel dimensions, or none.

When you are searching for photos based on similarity, time or location, an Advanced section will be visible
in the Search Options pane. The three Advanced options (and which search type they work with) are:

¢ Matching Level (Find Similar): This slider adjusts the results of grouped photos. The smaller
the number, the less they have to match to be grouped.

¢ Time Gap (Group by Time): This lets you adjust the time in between shots by which you wish
images to be grouped.

e GPS Distance (Group by Location): Sets the range (in meters) by which location-based photos
are grouped.

When you have set the parameters of your new search, click the Search button, and Smart Organize will
generate a new results window.
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Editing Photos in Keyword Al

RATINGS, LABELS AND LIKES

Using a standard rating and label system, it is easy to sort and cull your favorites from the throw-away
shots. Keyword Al offers three ways, aside from keywords and subfolders, to mark and group similar
images. All of these methods may be set several ways: from the Photo menu, the right-click contextual
menu, clicking the badges on the image thumbnail or in the footer of Image view. There are also keyboard
shortcuts associated with each classification option.

e Starratings: Set from zero to five stars. Photographers
often use five stars for their favorite images and one star
for images they don’t want to keep, but you can use this
system in whatever way works best for you. You can adjust
the rating using the 1 through 5 keys on the keyboard. You
can also clear the stars on any image with the * (backquote
or grave) key.

o Color labels: There are five color labels as well. Color
labels are a great way to mark sub-sets of images for
special handling. You can set the color ratings by pressing
the following keys: 6 (red), 7 (yellow), 8 (blue), 9 (green), O
(purple).

e Likes: A common need for photographers is to mark their
favorite images and the ones they want to delete. This is best accomplished with the Like
classification. There are three options: Like (icon with a filled-in heart), Dislike ("X’ icon) and
Not Set (empty heart). By default, images are in the Not Set category until you change them.
You can set your Liked images with the P keyboard shortcut, Dislikes with the X key, and clear
settings with the U key.

An example of a photo in Grid view with a
ratings, color and favorite attached.

Both star ratings and color labels are industry standards. When you use these tools, the settings are
stored in the metadata and will be available in other photo editors and managers, like Lightroom. (Likes are
proprietary and will only appear in ON1 Photo Keyword Al.)

TIP: You can change the information displayed in the image thumbnails via the
Thumbnail Options function. See “Changing the thumbnail display options” on
page 31 for more.

Use Auto Advance when culling your photos

Keyword Al's Auto Advance feature—which can be turned on or off via the Photo menu—was designed to
help you rank a group of images quickly: with Auto Advance turned on, apply a rating, color label or flag to
an current image and Keyword Al will make the change and automatically move to the next image.
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SEND TO

Browse lets you send images you are viewing to other applications for Send to Adobe Lightroom
oy o . . . . . o Send to Adobe Photoshop CC 2019
editing. This is done via the Send to option, which is available from the Send to Adobe Photoshop Elements 2019
. o . . Send to Other Application...
right-click contextual menu or the Edit menu. Browse detects the following e

Export...

common photo managers or editors and lists the latest installed version: Print..

e Adobe Photoshop
e Adobe Photoshop Lightroom
e Adobe Photoshop Elements

You can set up any application you want to send your photos o Edit In Adobe Photoshop 2022 A
to. Simply select the Send to Other Application option. Then What to Edit

select the application you want to send your photos to. The O Edit a Copy with Settings Applied

application will be remembered and listed with your other :::i:i:'::“i"gs SO A

Send to options. (For example, if you use an email client you Edit the original photo. All setting and ediits will be reset,

can add it to easily email photos.)

Copy Options

When you send an image to another application, you will File Format _Photoshop (Supports Layers)
be presented with the Edit in dialog box from ON1 Photo Color Space | sRGB [EC61966-21
Keyword Al. There you'll have the option to send either the Bit Depth  16-bit [ Resolution 300 pixelsfinch

edited photo or the original, unedited image. If you choose
to send a copy, you'll have options for choosing the file type,
color space, bit depth and resolution. If you use the same
set of options every time, you can check the “Don’t ask me again” box in the window, and you won't be
prompted again.

Don't ask me again Cancel

[ v
The Edit In dialog, with the Copy Options section expanded.
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PART 3: OUTPUT AND SHARING

While editing and organizing your photos are probably the most important tasks you'll do on a regular basis
inside ON1 Photo Keyword Al, there will be times when you want to “do something else” with your photos.
Whether it's enlarging photos for high-quality prints, sharing your photos with others or on social media, or
printing to your desktop printer, Keyword Al has all the functionality you'll need to get your photos where
you want them to be.

In this section, you'll find detailed information on the following topics:
e Export: The power of ON1’s Resize technology in a quick and easy-to-use panel, letting you
export your photos with flexibility, ease and control. (See page 56)

e Print: Print your photos in any size, as individual photos, or in contact sheet form. (See page
67)

e Share: A quick way to share your photos via SmugMug. (See page 73)
¢ Send To: Edit photos in other photo apps. (See page 74)
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EXPORT

Export is a special function in Photo Keyword Al, giving you much of the power of ON1's
powerful Resize technology in an easy to use panel, letting you export your photos with
incredible flexibility, ease and control.

The Export window is separated into two panels: Export Presets and Export Options. The
Options panel contains specific types of options—file renaming, destination folders, file type and more—
that you can use when you are exporting images from Keyword Al. If you find that you are using a specific
set of options all the time for your workflow, you can create a preset and apply that whenever you use

Export.

The contents of the Export window include:

[ XeK
Export Presets A

1200px JPG to Desktop ~ Hide
JPG sRGB IEC61966-2.1 90%
/Users,
1200px Long

2000px JPG to same folder Hide
JPG sRGB IEC671966-2.1 100%
Current Folder
2000px Long Si 2 ppi

Copy Originals to Desktop Hide

Original
Desktop

DNG to Same Folder
Original
Current Folder

DNG to Same Folder
DNG sRGB IEC61966-2.1
Current Folder

JPG to Subfolder

test small sizes

TIF to ZIP on Desktop

Save Preset B

Export - 3 Photos

Export Options

Naming

Presets shoot-camera-suffix

joshua_tree_ILCE-7RM2_0587.jpg

tree_ Modelv _ Filename Number Suffix v

Extension Lower Case v

Destination
Folder Same Folder as Original
Put in Subfolder |jpgs

Existing Photos ~ Keep Both

VB (

Generate S

After Export:
n Finder
a ZIP Archive

n Adobe Lightroom Classic (Prerelease) v

File Type
File Type JPEG
Profile SRGB IEC61966-2.1

Estimated File Size is 2MB

Resize

R o LongEdge v

Long Edge 2000 pixels v
Resolution ppi v
Don't Enlarge
Sharpening
Metadata

Watermark

Add Token...

Quality

Background Export Cancel Export

A. Export Presets: The current preset (if used), will be represented with a selection box around
it, and the filled circle to the left of the preset name means that it will be used when the
Export button is pressed. To use the Export Options panel without any preset applied, turn
off all of the presets in the list, and click in the current preset once.
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. Save Preset: Lets you save the current set of export options as a preset.
. Naming: Renames the exported file based on criteria added to the rename box in the panel.
. Destination: Lets you set the destination of the exported files. (required)
File Type: Sets the file type for each exported file. (required)
Resize: Adjusts the size for each image. (not available when exporting from the Resize Al module)

. Sharpening: Applies sharpening to the exported images.

T O M mMmoON @

. Metadata: Adds/removes metadata from the export.

Watermark: Lets you add a text or graphic watermark to an exported image.

—

Export/Cancel: Starts the exporting, or cancels it and returns you to Keyword Al.

Export Options

NAMING

The Naming pane gives you extensive controls for creating customized filenames using tokens in the entry
box inside the pane, as well as with any custom text entered directly into the entry box. You can use any
combination of tokens and text in the entry box, and the Example label directly above the box will display
what your new filename will look like, using the
first item in the export group.

Naming

Presets shoot-camera-suffix

To use this feature, click the control circle to the
left of the label in the panel. Add any custom
text, or click the Add Token pop-up menu to add joshua_tree_ Model v _ Filename Number Suffix v
tokens based on information associated with the
image, including filename data, date and time
information, and associated metadata There are FigeEn  enerEs v
four submenus in the Add Token menu:

Example: joshua_tree_ILCE-7RM2_.dng

Add Token...

¢ Filename, which includes options for using the original filename, number suffix (taken from
the image as recorded by the camera) and enclosing folder name.

e Date/Time, which includes a list of date (year, month, day) and time data that can be
combined in various ways.

e Sequence, which adds an incremented number to each renamed file in the batch, as well as
the total number of files in the batch, with options for leading zeros in the resultant filename.

e Metadata, which lets you add specific EXIF and IPTC metadata to the filename.

To build a rename sequence using tokens, click on the Add Token button, and choose the appropriate token
from the pop-up menu. The token will be added as a shaded item in the text field, and the Example item
above the text field will show a sample of a renamed file using the current set of tokens and custom text.
To change an existing token, click on the down arrow on the right of the token, which will display the full
set of tokens. To delete a token, double-click on it and press the Delete key.

Custom text can be added anywhere in the entry field. You can click the cursor at the beginning or end
of a token (or in between tokens) and add spaces, dashes, underscores and any other text you wish to be
included in each renamed file. Each change you make will be updated automatically in the Example label.
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The Presets pop-up menu at the top of the Rename window includes a set of common batch combinations
that you can use as a starting point. You can also create your own batch-rename presets: build the rename
options you wish, and choose Save New Preset from the bottom of the Presets menu. You can also update
an existing preset and delete presets from this menu.

Because the Rename process is not undoable, make sure you use the Example field to check that your text
and token combinations give you the filenames you expect for your batch process, and adjust as needed.
When you're sure, click Apply, and Keyword Al will rename all of the files.

NOTE: A complete list of the tokens used in the Rename window, with
explanations, can be found on page 64.

DESTINATION
The Destination pane is where you set the Destination
desired location for the exported images. At Fefléer  Gee Rl o5 @
minimum, you must specify a destination folder Putin Subfolder |jpgs
for your export, but the pane has a number of Existing Photos _ Keep Both
options for adjusting the export location: Estimated Space Needed OMB (639.9GB Available)

e The Folder pop-up menu lets you
choose the same folder as the original
images, another folder, or, can be set
to ask for a destination every time,
which can be helpful when you're Example: /jpgs/2018/10/20
using an export preset.

e Checking the Put in Subfolder option
will export the images to the folder—
or, create a new folder, if it doesn’t
exist—specified by option’s text field.

Generate Subfolders

Presets

Year (YYYY) v Month (MM) v Day (DD) v

Add Token...

After Export:

e The Existing Photos pop-up is for
those times when there might be a S AP
naming conflict within the destination Openin  Adobe Lightroom Classic (Prerelease) v
folder. Replace will overwrite the file Run a Script
with the new one being exported, Skip
will leave the destination file alone
and not export the new file, and Keep
Both will add a number ‘1’ to the end of the exported file’s name, preserving both files.

Show in Finder

¢ Generate Subfolders will subdivide the export based on the exported file’s metadata,
creating subfolders as necessary—or, if the folders exist, placing the exported file into the
appropriate subfolder. This option uses the same token-driven scheme (and presets) used in
the Naming pane.

o After Export lets you determine what to do when Keyword Al completes the exporting
process. Options include displaying the image location in the MacQOS Finder or Windows
Explorer, to create a ZIP archive of the exported group, to open in another editing application,
or to run a script.
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FILE TYPE

Like Destination, File Type is the other required
element for using Export. Keyword Al can
export in DNG, PSD, TIFF, JPG and PNG
formats. With the exception of DNG and PNG, Profile
each file format has specific options in the pane: Felmated e Size S 2E

File Type

File Type JPEG v Quality

SRGB IEC61966-2.1 v

¢ Original includes options for embedding metadata and saving an ON1 sidecar file with the
exported images.

e JPEG includes options for JPEG quality and for attaching a color profile.

e Photoshop includes options for attaching a color profile, bit depth, and whether to flatten
any layers in the original image.

e TIFF includes options for image compression (none, LZW or ZIP), attaching a color profile, bit
depth, and to preserve transparency.

e DNG and PNG have no additional options.

The File Type pane also includes an estimated file size for the first item in the group.

RESIZE

The Resize pane lets you adjust the finished
dimensions of the exported photos, using ON1’s
Resize Al technology. It has seven options for
export: Dimensions, Long and Short Edge, Width
and Height, Megapixels and Percentage. Each
option has a different range of settings, and

Resize

Resizeto Dimensions v

Common Sizes v
Width 1200 Height 600 pixels v
Resolution 300 ppi v Fit in Dimensions v

Don't Enlarge Rotate to Match Photo

The Resize pane, with the Dimensions option open.

all have a setting for resolution (in pixels per
inch, or ppi), as well as a Don’t Enlarge option, which, when set, will not upscale a file past its native image
dimensions (but will still export the file).

The Dimensions option is the most complex of the six Resize options, letting you set the exact pixel
dimensions of the exported files, in terms of width and height. This option is best for when you are
exporting single images, when all of your exported files have the same aspect ratio and orientation, or
when you wish to fit the exported images to an exact size.

The Common Sizes pop-up menu at the top of the pane options lets you set the final dimensions to any of a
broad array of common paper, photographic ratio, square and video formats. You can also create your own
specific sizes for re-use via this menu.

Click the lock to resize the images proportionally as you enter either the width or the height, or, if you wish
to fit the images to an exact width and height, click the lock icon to turn it off. If an exported image doesn’t
exactly fit the dimensions you set for Width and Height, Export will do one of two things, depending upon
whether you have Fit in Dimensions or Fill Dimensions set in the pop-up to the right of the Resolution box.

¢ Fit in Dimensions will fit the file inside the boundaries of the width and height settings.

¢ Fill in Dimensions will zoom the exported image to completely fill the boundaries of the
width and height settings, essentially cropping the exported image. If the image’s aspect ratio
is different from the width and height settings, the image will be filled from the center.
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The Dimensions options include one more setting, Rotate to Match Photo, which, when checked, will rotate
an exported photo to maximize its orientation. For example, if you exported a group of images to fit a
landscape orientation (longer width than height), any image that was in portrait orientation (longer height
than width) would be rotated during export.

The remaining options in the Resize pane include:

Long Edge and Short Edge are useful when you want to lock one edge to a
specific length or width and don’t care about the sizing of the other edge.

Simply choose which option is the important one for your photos, enter the Long Edge
dimension, and Export will resize your images proportionally based on the Short Edge
chosen setting. When you're exporting a group of images with different Width
orientations (landscape or portrait), these options will ensure that all images Height

have the same long or short edge dimension. Megapixels

Width and Height will resize all of the images proportionally to the width Percentage
Resize has seven options for

or height defined, regardless of orientation. Exporting photos with different exporting images.
orientation will result in the width or height of every image being the same,
depending upon the setting chosen.

Megapixels will export images to a specific megapixel count, while Percentage will enlarge or reduce the
size of the exported images. Percentages below 100 will reduce the image, while those above 100 will
enlarge the image.

SHARPENING

The Sharpening pane has two modes, Sharpen
For and Manual. The Sharpen For pop-up
menu lets you choose from six options, based S Syl
upon your final intent. There are four options
designed for print output, Glossy Paper High
and Low, and Matte High and Low, and two
option for display output (for social media or Radius
online sharing), Screen High and Low.

Sharpening

v Manual

Amount

@)
Threshold
e ®

The Manual setting provides a bit more control
over the output sharpening, letting you adjust
the Amount (overall strength), Radius (detail) and Threshold (masks out areas that shouldn’t be sharpened
based on contrast).
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METADATA

The Metadata pane lets you set which pieces of
metadata are exported—or not exported—with
the images in the export set. You can choose to
export all Metadata or by clicking the control
circle to the right of the All Metadata label.

If you click that label off, you can then select
which metadata items you wish to save by
clicking the appropriate label.

The metadata information exported is the same

Metadata

Presets None

All Metadata
Keywords
Description
Ratings Labels
GPS
User Comment

Camera Info
IPTC-
IPTC-
IPTC -
IPTC -
IPTC -

Contact
Content
Image
Status
Copyright

Remove Unmanaged XMP

data found in the Metadata pane in Browse, and any metadata presets you have saved will be available
from the Presets pop-up menu. For specifics on the different types of data represented in the Metadata

pane, see page 24.

When checked, the Remove Unmanaged XMP button only exports metadata that is represented in
Keyword Al's Metadata pane; any other unmanaged image metadata from other apps will not be included.

WATERMARK

The Watermark pane adds either text- or graphics-
based watermarks to an image, with options for
size and positioning, opacity, font type, and more.
You can import your own logos and save either
watermark type as a preset for frequent use.

The Watermark pane also gives you a representation
of your chosen watermark (on the first image in your
export group), so you can adjust the parameters of
the watermark precisely.

To create a new watermark, turn on the pane by
clicking on the control circle to the right of the label.
Choose either a preset from the Presets menu or
click on the Add Watermark button in the lower
right of the pane and choose either Text or Logo
from the pop-up menu. Once you've selected a type,
the bottom of the pane will open with settings for
the chosen option. If you change your mind, click the
Cancel button to the right of the Logo or Text labels.

Using graphics-based watermarks

The Logo section of the Watermark pane lets you
use either watermark files imported via the Extras
Manager (see page 7), which will be displayed

in the File pop-up at the top of the Logo section, or
by clicking on the Import button to the right of the
menu (which will add them to the menu).

Watermark

Presets Made with ON1

v Logo

Appearance:
File O\ — Made_with_ON1
Size
O
Inset
)
Opacity

Position:

Repeat Image
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Use the Position grid at the bottom of the pane to place your watermark, and use the Size and Inset sliders
to move it within the area chosen. The Opacity slider adjusts the transparency of the watermark on the
final image.

The Repeat Image button will repeat the logo graphic rightward across the image from the location chosen
in the Position grid. If you wish to repeat the watermark across the entire image, choose one of the sections
on the left side of the Position grid.

When working with graphics-based watermarks, make sure your watermark file is sufficiently large for
your usage. For example, if you want it to appear 2 inches wide on a 300-ppi image, your watermark needs
to be at least 600 pixels wide. Or if you want it to appear across an entire photo—such as when posting

to social media—it needs to be the same size as what you are exporting for the web, typically over 1000
pixels. Using a watermark file that is too small will create a pixelated watermark appearance. And, because
most watermarks are overlays on top of an image, these files are usually PNGs with areas of transparency,
although JPGs can also be used, depending on the logo.

Using text-based watermarks

When creating text-based watermarks, the Text
section of the pane has an entry box for your
watermark text, a font selection area, and the same
Appearance and Position options found in the Logo
section.

The text entry box can contain multiple lines of
custom text, and has the same token-based naming
options found in the Naming pane (discussed on
page 57), which can be helpful when exporting
informational slides or for other data-driven uses.

You can set the font from the pop-up menu, and
the font color by clicking the swatch on the left side

underneath the font name. The text style can be > Text
set to bold, italic or underline, and the alignment to Cottonwood Canyon
left, center or right. If you'd like to add a background Date (Month DD, YYYY)~  — Modelv

color to the text box, turn on the Color Fill button Lensw
on the right side of the pane.

Use the Position grid at the bottom of the pane
to place your watermark, and use the Size and

Inset sliders to move it within the area chosen. | Color Fill
The Opacity slider adjusts the transparency of the T
watermark on the final image. Size
Inset
Saving watermark presets —O
Opacity

Both watermark types can be saved as a preset

for re-use later. To save a preset, adjust your Logo

or Text settings as desired, and choose Save New
Preset from the Presets menu. If you wish to adjust

an existing preset at a later time—with a new Iogo With text-based wate'rmarks, you‘can not only create simple, single-line
. . watermarks showcasing your business, but you can also create

fl|e, for example—choose the appropriate preset data-driven watermarks (using tokens) for presentations and the like.

Position:
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from the Presets menu, make your changes, and choose Update Preset with Current Settings from the
Presets menu. You can also rename and delete watermark presets from this menu.

Exporting and Export Presets

The Export window has been designed to offer as much or as

little complexity as you would like. At its simplest, you can set the
Destination and the File Type to your desired settings, leave all of
the other panes alone, and click Export. Keyword Al will remember
your last Export setting—including anything you did in the Naming
pane—the next time you export, so you don’t have to worry about
which settings need to be set, and which ones don’t. You can use
the Show/Hide buttons in the title bar of each pane of the Export
Options panel to display only those settings you want to see.

Once you have your settings the way you'd like, you can save them
as a preset by clicking the Save Preset option in the Preset panel
on the left. Then, when you click that item in the Preset panel, the
Export Options will be set to the specifications of that preset.

The Export Presets panel will display a list of the currently
available presets. If you have selected a preset, it will have a
selection box (in the app’s accent color) around it, and if the control
circle is filled, the preset is on, meaning that clicking the Export
button will export using that preset. If you don’t wish to use a
preset, click the control circles off on all of the presets in the list.

By default, each preset will have up to three lines of explanatory
text underneath the preset name, displaying the file type—DNG,
PSD, TIFF—and the Destination information. This can be helpful
when you're scanning presets for a specific destination, but you
can also collapse the preset to its title by clicking the Hide button
in the title bar.

When you change the settings for a selected preset, Keyword Al
will ask you if you wish to update the preset with the new settings
either when you click the Export button to start the process, or
when you switch to another preset with the Export window.

It is possible to export more than one preset at a time. Every preset
in the Presets panel that has the control circle set to On (filled) will

Export Presets

2000px JPG to Desktop ~ Hide

JPG sRGB IEC67966-2.1 90%
Desktop
2000px Long Side @ 300 ppi

2000px DNG to same folder Hide

DNG sRGB IEC67966-2.1
Desktop
2000px x 1334px @ px 72

2000px JPG to same folder Hide

JPG sRGB IEC67966-2.1 100%
Current Folder
2000px Long Side @ 72 ppi

Copy Originals to Desktop

Original
Desktop

DNG to Same Folder
Original
Current Folder

DNG to Same Folder

JPG to Subfolder

TIF to ZIP on Desktop

Save Preset

All presets include an informational view that lists
the export file type, the destination folder, and
resize information. If you don’t wish to see that,
click the Hide button to collapse the view to just
the preset title.

be included in the export operation. This might be helpful to create backups on another disk, for example,

or to build proxy versions for use while the original is being edited.
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About Keyword Al’s File-Naming Tokens

When using the Naming option in the Export window—or with Browse’s Rename File (page 41) and
Import Photos (page 38) functions—Keyword Al includes a broad set of tokens that you can use as part

of the strings to build complex file names, in conjunction with any custom text you wish to enter. These
tokens draw on image metadata, including filenames, dates taken, and EXIF and IPTC metadata fields, and
can be used in any number of combinations.

To build a rename sequence using tokens, click on the Add Token button, and choose the appropriate token
from the pop-up menu. The token will be added as a shaded item in the text field, and the Example item
above the text field will show a sample of a renamed file using the current set of tokens and custom text.
To change an existing token, click on the down arrow on the right of the token, which will display the full
set of tokens. To delete a token, double-click on it and press the Delete key.

Naming

Presets

Example: JT_workshop_ILCE-7RM3_19Mar_% <

JT_workshop_ Modelv _ Day(DD)~  Month (Mon)~ _ Ratingwv

Extension Lower Case v

You can use a combination of tokens and custom text to rename files (in Export or Browse) to exacting
specifications, all drawn from file information, metadata and more.

Custom text can be added anywhere in the entry field. You can click the cursor at the beginning or end
of a token (or in-between tokens) and add spaces, dashes, underscores and any other text you wish to be
included in each renamed file.

There are four categories of tokens, each with their own set of options: Filename, Date/Time, Sequence,
and Metadata. A description of each is listed below.

FILENAME

The Filename tokens use information from the
filename or the enclosing folder that the file resides
in. There are three options, Filename, which adds the Sequence Number Folder Name

current filename of the file being worked on; Filename e

Number Suffix, which takes the index (shot) number

from the original raw file, if available; and Folder Name, which grabs the name of the folder in which the
renamed (or imported) file resides.

Filename
Date/Time Filename Number Suffix
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DATE/TIME Filename

. . . . Seqguence Number
This submenu consists of 17 combinations of date and Metadata

time data, as taken from the image’s metadata. There
are prebuilt date and time combinations (20220104, for
example, for a year-month-date token) in the list, or your
can build your own combinations out of the subtokens
listed in this menu.

Year data can be presented in either 4- or 2-digit
numbers, and Month data can be presented in month
number, full name, or 3-letter abbreviations.

SEQUENCE NUMBER

The Sequence Number tokens come into play when e
exporting, importing or renaming a group of image files. Date/Time
There are essentially two tokens here, Sequence and Total,
with options for padding zeros into each item. Sequence will
take the group of images being worked on and, starting with
the first item in the selection, will start at 1 and increment
by one as each image is processed. The Total token will
always be a single number—the number of items in the group
being processed.

Metadata

The combination of Sequence and Total tokens lets you
create strings like ‘filename_07 of 22’ as part of the new filename.

METADATA

This submenu has five items, each with its own submenu. Fliesemie
All of the items create the chosen token based on the Datedlime

Sequence Number

embedded metadata for each image being renamed,
imported or exported. The specific text pulled from the
Camera and IPTC tokens will be visible in the Metadata
pane’s EXIF (for camera-specific data) and IPTC (for IPTC
data) tabs. The Ratings and Labels tokens are taken from any
you have applied in Keyword Al.

Date (Month DD, YYYY)
Date (DD Month, YYYY)
Date (YYYYMMDD)
Date (DDMMYYYY)
Date (YYMMDD)

Date (DDMMYY)

Year (YYYY)

Date (YYYY-MM-DD)
Year (YY)

Month (Month)

Month (Mon)

Month (MM)

Day (DD)

Time (HHmmss)

Time (HH)

Time (mm)

Time (ss)

Sequence (1)
Sequence (01)
Sequence (001)
Sequence (0001)
Sequence (00001)
Total (1)

Total (01)
Total (001)
Total (0001)
Total (00001)

Camera

Ratings Labels
IPTC-Contact
IPTC-Content
IPTC-Image

NOTE: If there is no information in the specified Metadata token, it will be

ignored during processing.
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Camera

Dimensions

The Camera submenu includes 21 items, all of which are directly Ratings Labels Exposure

. , IPTC-Contact Focal Length
taken from an image’s EXIF data. Not all cameras capture all IPTC-Content Exaslite Blas
of the items listed, but most of them save essential items like IPTC-Image - Shutter Speed
exposure information, focal length and more. g’;““re

. . . . . Flash

To look at the available camera information of any image, click the Exposure Program

EXIF tab in Browse's Metadata pane (page 24). Metering Mode
White Balance

Focus Distance
Make

Model

Serial Number

Author

Lens

GPS

Altitude
Direction

User Comment

Ratings and Labels

Camera ;
The three tokens in the Ratings and Labels submenu pull Rating

information from any rating, label and like information you've made IPTC-Contact Label

to images in Keyword Al. IPTC-Content Likes
IPTC-Image >

The Rating token will add the number of stars an image is rated,
while the Label token will add any color label information (red,
yellow, green, blue, purple), and the Likes token will add Liked, Not Set, or Disliked to the image name.

IPTC Metadata Tokens

IPTC (International Press Telecommunications Council) is an industry-standard metadata format, and offers
much more detailed metadata information than EXIF. It historically has been used by journalists and stock
photographers to catalog and tag photos, as well as add copyright information, captions, and other data.
There are nearly 30 different tokens in the IPTC metadata submenus, which are divided into Contact,
Content, and Image. All of these fields are visible in the IPTC tab of the Metadata pane in Browse (page
24), and can be added during the import process as well.

Camera Camera
Ratings Labels Ratings Labels
Creator IPTC-Contact
IPTC-Content Job Title Keywords
IPTC-Image Address IPTC-Image Headline
City Subject Code

Camera

Ratings Labels

IPTC-Contact

IPTC-Content
Intellectual Genre
Scene Code
Sublocation
(014
State/Province
Country
Title
Job Identifier
Instructions
Creditline
Source
Copyright
Usage Terms
Copyright URL

State/Province Description
Postal Code Description Writer
Country

Phone

Email

Website

Using IPTC information makes the most sense when you have a strict method for importing and
categorizing image data during import (or shortly thereafter).
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PRINTING

ON1 Photo Keyword Al has a flexible print engine that can print photos at any size. You can print photos

individually; multiple photos package style, on a single piece of paper; and contact sheets for evaluating

images. You can print from any module at any time.

Printer

[

The print window can be opened by clicking on the Print icon in the module selector, or by selecting the
Print command from the File menu. It has the following components:

A.
B.

I o m m

Preview: Displays the photo or photos being printed.

View Selector: Lets you view the photos being printed individually, in facing-page view, or in
grid view. The icon on the far right turns soft proofing on and off.

. Filmstrip: Shows all of the photos that have been selected for printing, with check marks to

turn printing on or off. (The Filmstrip is not visible when a single image has been selected for
printing.)

Printer pane: Contains options for output—printer or PDF—as well as printer, page setup,
page size, number of copies, resolution, and printer profile and rendering intent.

Print Area pane: Contains options for fitting and selecting the print image size.

. Watermark pane: For adding a watermark to printed photos.

. Sharpening: Options for sharpening during the print process.

Print/Cancel: Print One (current image), Print All, or Cancel.

. Page view: Displays the number of pages being printed, and lets you move from page to page.
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Printing Options

The four panes in the Print window—Printer, Print Area, Watermark, and Sharpening—each deal with a

specific printing-related task.
PRINTER PANE

The Printer pane is where you set the printer-specific features
for your output. It has two modes, which are chosen by clicking
on the icon at the top of the pane: Print, which lets you print to a

connected printer, and File, which will print the selection to a PDF.

When choosing to output to a printer, you'll set the specifics of
your printer, the paper size you wish to print to, the resolution,
orientation, and the number of copies. When choosing resolution,
make sure that you are printing at the printer’s optimal resolution.
Most photo printers, for example, work best with a file that

has between 240 and 360 ppi. (Keyword Al will use its internal
resampling engine to ensure that your photo is at the print
resolution you choose.)

Printer

Mode:
Print File

Printer EPSON SC-P600 Series

Page Size US Letter
Orientation Copies 1
Resolution 300 v PPl v

Color:

Profile SC-P600 Series Hot Press Natural MK v2

Intent Perceptual
The Printer pane sets printer-specific options for
the current print job. You can also choose to render
the print job to a PDF file.

At the bottom of the pane is a section for choosing a printer-specific color profile; choose the media profile

for the paper type you are printing to.

The rendering intent is related to the conversion of an image’s colors to fit within the color range (or gamut)
of the printer. The default intent, Perceptual, will change all of the colors in a photo proportionally to fit
within the printer’s range of colors. The other option, Relative Colorimetric will only change the colors out
of the printer’s gamut, to the closest in-gamut color. Depending upon the image, you might need to play
with the intent settings, but Perceptual is usually the best place to start.

NOTE: Keyword Al’s Print feature will work with borderless printing options
as well. Be sure to choose your printer’s borderless options in the page setup
pop-up. Different printers will have specific borderless settings, so check the

manual to see how to turn borderless printing on.

Printing to a file

In addition to sending images to a printer, you can also choose to export the current print job to a file. This
can be helpful if you are submitting prints to an online service or to print remotely. To use this option, click
on the File icon at the top of the pane. Keyword Al will ask you for a filename and a location to save the
file. Choose a page size for the file from the Page Size pop-up, and adjust your print area settings. When
you choose Print, Keyword Al will create a PDF of the photo (or photos) and save it with the name and

destination you specified earlier.
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PRINT AREA PANE

Print Area

The Print Area pane is where you set the options for the size of the
print, and how you wish your photos to be printed. You can also
choose whether to print photos individually, package-style, or to
create a contact sheet for evaluative purposes.

Contact

5x7 Custom

v Custom

The top of the pane includes preset styles for either fitting the
current photo inside the print size, or filling the entire print size; Mode" Single.  Contact
options for printing at common print sizes, including 8x10, 5x7, 5 Sk

. .. Width 7 = Height 5
4x6; and options for printing to a contact sheet. You can also

Rotate to Fit

create custom print sizes via the Custom section at the bottom One Photo per Page

of the pane; just set the width and height of the print size, and Fitting Fill

whether you wish to fit the image to the print size, or to fill the The Print Area pane is for setting the actual print
. X . | i ] size of the photo or photos you are printing.

frame with it. If you would like to save this print size as a style,

click on the More pop-up at the top of the pane, and choose Save as New Style from the menu. You'll then

be able to recall that style from the More pop-up whenever you print.

If you are printing multiple photos, Keyword Al will attempt to put as many photos at your chosen print size
on the paper size as defined in the Printer pane. To print only one photo per page, click that option at the
bottom of the Print Area pane.

Page size vs. print size

It's worth understanding the distinction between the page size and the print size. In some cases, the two
will be identical. For example, if you wish to print on 4x6-inch photo paper, you would choose that option
in the Printer pane’s Page Size pop-up, and then 4x6 in the Print Area’s Custom pop-up. Depending upon
the aspect ratio of your photo, you then might need to choose Fit or Fill to get the proper crop. Fit does
exactly what it sounds like: it will fit the entire photo within the bounds of the photo'’s dimensions, which
means that there could be some extra white space around the final print. Fill will resize the photo to fill the
dimensions of the chosen print size, centering the image.

In our example, a 4x6-inch print has an aspect ratio of 2:3. If the photo you are printing has that aspect
ratio, then Fit and Fill do the exact same thing: the photo will fill the print area without any cropping.

For package printing, where you wish to generate multiple prints on a larger sheet of paper, you'll set the
specific size paper you are printing to in the Printer pane, and then set the appropriate print size for each
photo in the Print Area pane.
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WATERMARK PANE

The Watermark pane adds an overlay to the printed image, and is
most often used for your logo, signature or copyright. Watermarks
generally need a transparent background, so make sure your
watermark file is a PNG or PSD.

The module has the following options:

e Choose: Click the Choose button to select the file you
wish to use as your watermark. Once you've added a
watermark file, it will be saved to the Logo File pop-up.

e Size: This slider controls the size of the watermark file.

e Inset: This will determine the percentage in which the
file is inset from the edge, based on the Position.

e Opacity: This sets the opacity of the watermark.

e Position: This grid sets the location of the watermark.
Click on the square of the location you desire.

When working with watermarks, make sure your watermark file
is sufficiently large for your usage. For example, if you want it to

appear 2 inches wide on a 300-ppi image, your watermark needs to

Watermark

Style logo 2019

v

Logo File CDP logo.png
Size
Inset
Opacity

Position

be at least 600 pixels wide. Otherwise, it could appear pixelated on the print.

SHARPENING PANE

In most cases, and depending upon the media type you print
to—glossy papers often benefit from additional sharpening, for
example—you'll need to add an additional sharpening step when
printing. This is an additional level of sharpening beyond anything
you might have applied in the Edit module.

The Sharpening pane lets you select a type of sharpening that will
be applied to your photos during the printing process. The pop-up
menu has a set of options for general sharpening, including ones
for a standard print, glossy papers, details, high-pass sharpening,
and many more. Depending upon the image, you might need

to play with the settings here; performing test prints on small

Sharpening

Type Print Glossy
Amazing Detail Finder
Fix Focus
High Pass Sharpen
Midtone Sharpen
Portrait Sharpen
Print

Print Glossy High
Print Glossy Portrait
Print High

o ey UGE -
{% ~ ot
@y Y-

o Ty

Use the Sharpening pane to add additional

el

Choose...
29
5

98

sharpening to your printed image.

sections of a photo can often be quite helpful in determining the proper level of sharpening in a print.

Basic printing with Keyword Al

Printing is available in any of Photo Keyword Al’s view modes; clicking the Print icon will open the Print
window with the current image, or images, if there are multiple photos selected.

If you wish to get an on-screen proof of the final image before you print, using the chosen color profile for
the media type you are using, and click the Soft Proofing icon underneath the preview area.
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PRINTING MULTIPLE PHOTOS

To print multiple photos—as a package or contact sheet—select the images you wish to print from the Grid
or Filmstrip views (in Browse or Edit), and click the Print icon. The photos you've selected will be displayed
in the filmstrip at the bottom of the window, and the preview area will display the current page (at the
printer's page size) and print size settings. If you are printing a lot of photos at one time, you can flip from
page to page via the Page View buttons under the preview. To see more pages, click on the Facing Pages or
Show All Pages icons at the bottom left of the window.

Printer

Fitting Fill
Watermark

Sharpening

Cancel  Print One Print All

satul dng _MG bulb.C _MG_6880.CR2 macaroons-..t-Edit.psd  hiking-with-..dit-Edit.psd  three-rings..-door-1.psd prairie.psd
The Print feature gives you extensive options for printing multiple pages package style. Here, we have selected 24 photos to
print at 5x7 inches on a letter-size sheet, on an Epson P600 printer. Clicking on the View All Pages button underneath the

preview window, you can see all of the photos to be printed. Clicking Print One will print the currently selected page; clicking
Print All will print the collection.

If you decide that you don’t want to print a photo, click the checkmark for that photo in the filmstrip. To
print all of the photos currently selected, click Print. If you would like to try a test print, with a single page,
click on the Print One button, which will print the currently selected page, as found in the Page View listing.
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Printing contact sheets

When you wish to evaluate a group of images but don’t want to waste larger sheets of photo paper, use the
Contact Sheet feature in the Print window. Select the photos you wish to print, set the paper size in the
Printer pane, and click on the Contact icon in the Print Area pane.

Print
Printer

Mode:
Print  File

Printer EPSON SC-P600 Series
Page Size
Orientation Copies 1

Resolution 300 v

Color:

Print Area

_7RI3405.ARW 2 .

Fit

2 []
[

Mod
ngle  Contact

Columns

Captions

V] m Fiename
i =l L o Watermark
TN Sharpening

BoardmanTreeFamant6-00t9 ARN. SONY_DSC7336.ARW sunset, waldo lake 630 riginaL ARW IMG_7834-2 Editpsd

Page1of2 { > Cancel Print One Print All

9 _ (V]
-

40.ARW  valley-of-fire-190321.psd _7R33405.ARW ea -1097.NEF  death-valle..07-Edit]

The Contact Sheet option lets you evaluate a large group of photos in a high quality print, with captions.

When you switch from Package to Contact mode, you have two options, as found in the Custom section of
the Print Area pane:

e Columns: lets you set the number of columns across the page width. The smaller the number
of columns, the larger the individual cells.

e Captions: Currently, Keyword Al lets you add the filename as a caption underneath the
printed photo. Click the button to the left of the label to turn this on or off. (We will be
adding additional caption options in future releases.)

You can use the Page View controls underneath the preview area to move between pages, and, when
you're ready to print, click the Print All button to print the contact sheets.
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SHARING TO SMUGMUG

If you are a member of the SmugMug photo sharing
and hosting service, ON1 Photo Keyword Al offers
an easy to use mechanism for posting one or
multiple photos to the service. This is accessed via
the contextual menu that appears when you right-click on a
photo. The first time you access the service, you'll receive an
authorization window inside Keyword Al; fill out your account
information and password, and then click on the Authorize
button.

Once authorized, you'll be presented with a window that lets
you upload your photo or photos. The window contains a
handful of options:

e Click the “Use photo metadata” control to include
the photos’ metadata for use in the title, caption and
keyword.

e The Gallery pop-up lets you add the photos to an
existing gallery, or lets you create a new gallery.

e The Open Gallery link to the left of the pop-up will
open the currently selected gallery in your default
web browser.

e The Size pop-up has three options, full-size, and
either 4000 or 2000 pixels (on the long side).

Once you have selected the appropriate options, click the
Share button. Keyword Al will create high-quality JPEGs of the
chosen photos and publish them to SmugMug.

More information about SmugMug can be found at smugmug.
com.

‘ece Request for Authorization

SmugMug &

.

Authorize

AUTHORIZE

Back =3
The first time you share to SmugMug, you'll be asked to
log in to your account, and verify that you want to let
Keyword Al post to your galleries on the site.

Publish

® @

SmugMug O

Are you sure you want to share 2 photos to SmugMug?

Use photo metadata for SmugMug title, caption, and keywords

Recent Images v Open Gallery

Large (4000px on the long side)

Signed in as ricklepage.
Sign-Out

Cancel

When you post to SmugMug from Keyword Al, you can
include metadata, choose the gallery to you want the
photos to go into, and the size of the uploaded photos.
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SEND TO OTHER APPLICATIONS

ON1 Photo Keyword Al can send photos to other apps for editing,
via the Send to option, which is available from the right-click
contextual menu or the Edit menu. Keyword Al automatically
detects the following common photo managers or editors and lists
the latest installed version:

¢ Adobe Photoshop

e Adobe Photoshop Lightroom
e Adobe Photoshop Elements

You can set up any application you want to send your photos to.
Simply select the Send to Other Application option. Then select
the application you want to send your photos to. The application
will be remembered and listed with your other Send to options.
(For example, if you use an email client you can add it to easily
email photos.)

When you send an image to another application, you will be

presented with the Edit in dialog box from ON1 Photo Keyword Al.

There you'll have the option to send either the edited photo or the
original, unedited image. If you choose to send a copy, you'll have
options for choosing the file type, color space, bit depth and
resolution. If you use the same set of options every time, you can
check the “Don’t ask me again” box in the window, and you won't
be prompted again.

[©) Edit In Adobe Photoshop 2023
What to Edit

© Edit a Copy with Settings Applied

Applies any settings and edits to a copy of the photo.

Edit Original

Edit the original photo. All setting and edits will be reset.

Copy Options

File Format = Photoshop (Supports Layers)
Color Space  sRGB IEC61966-2.1
Bit Depth  16-bitJ Resolution 300 pixelsfinch

Thumbnail View Options...
Rating

Color

Like

Rotate

Edit Capture Date...
Copy

Duplicate

Rename File...

Delete

Add Subfolder

Copy to my Catalogs...

Set Folder Preview

Add to Album

Send to Adobe Lightroom Classic (Prerelea
Send to Adobe Photoshop 2023

Send to Other Application...

Publish to SmugMug...

Export...
Print...

The Send To... section is available when you
right-click on a photo inside Browse pop-up menu.

Don't ask me again Cancel

The Edit In dialog, with the Copy Options section expanded.
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PART 4:
ON1PHOTO KEYWORD Al
REFERENCE

e Menus (page 76)

e Preferences (page 82)



Menus

ONT1 Photo Keyword Al (MacOS Only)

e About ON1 Photo Keyword Al 2023: Opens the About

About ON1 Photo Keyword Al 2023

Preferences...
box, displays your version number. (In the Help menu on
Windows) Services >
Preferences: Opens the preferences window. (This is in Hide SRR Ll e A 202
the Edit menu on Windows) Hide Others
Show All
¢ Quit ON1 Photo Keyword Al: Quits ON1 Photo _
Keyword Al Quit ON1 Photo Keyword Al 2023
File Menu
Browse Folder: Opens the browse dialog where you can Browse Folder...
select which folder you would like to browse. Browse Home
Browse Desktop
Browse Home: Navigates to your home Pictures folder. Search by Text
Browse Desktop: Navigates to your desktop. e (e (DI
Search by Text: Opens the Text tab of the Advanced Add Cataloged Folder. .
Search toolbar. Remove Cataloged Folder...
M Extras...
Import from device: Opens the Import window. oreee e
Add Cataloged Folder: Lets you choose a folder to add Smart Organize...
to the Cataloged Folders section of the Folders pane. e Rbh s e kel
Send to Adobe Photoshop 2023
Copy to My Catalogs: Copy or move a group of selected Send to QuickTime Player
photos to a specific cataloged folder. Send to Other Application..
Group RAW Plus JPG
Remove Cataloged Folder: Removes the selected folder oot
xport...
from the Cataloged Folders pane.
Manage Extras: Opens the Extras Manager for Print..
importing and exporting backgrounds, presets, textures Restore Data...
and more. Back Up Data...
Quick Export: Saves the current image in Photoshop,
TIFF, JPEG or PNG format.
Smart Organize: Opens the Smart Organize window,
which lets you search for duplicates, and images similar
in appearance, date, or time.
Send to (list): Sends your image to the selected
application in the list.
Group RAW Plus JPG: Stacks RAW and JPG pairs
together, reducing clutter.
Export: Opens the Export window.
Export with Previous: Exports the current selection
with the last-used Export setting, bypassing the Export
window.
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e Print: Opens up the print window.

e Restore Data: Restores your Keyword Al system
settings and environment to a previous backup.

e Back up Data: Backs up your current Keyword Al
system settings and environment.

Edit Menu
¢ Undo: Removes the last file operation.
Undo
¢ Redo: Redoes the undo operation. This is only available
if the last thing you did was an undo.
. . Select All
e Select All: Selects all the images in the current folder.
Select None
e Select None: Deselects all the images in the current BEoee
folder. c
opy
o Deselect: Deselects the current item.
e Copy: Copies the currently selected items. Duplicate
e Paste: Pastes the items in the clipboard to the current Ll
Delete

location.

. . o Add Subfolder
e Duplicate: Makes a physical copy of the selected file, in

the same location as the original. Keyboard Shortcuts...
¢ Rename Files: Renames the selected file or folder.

e Delete: Moves the selected files and/or folders to the
trash.

¢ Add Subfolder: Adds a new empty subfolder inside the
current selected folder.

e Keyboard Shortcuts: Lets you add or modify the
hotkeys for many of Keyword Al's commands.

Album Menu

¢ Create Album: Creates a new album.
Create Album...

e Rename Album: Renames the currently selected album.
e Delete Album: Deletes the currently selected album.

¢ Remove from Album: Removes selected photo(s) from
the currently selected album.

e Create Smart Album: Creates a new smart album, based
on the current Advanced search criteria.
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Photo Menu

e Rating: Sets star rating (O to 5 stars) Rating

e Color: Sets the color rating of a photo (None, Red, fli::r
Yellow, Green, Red, Purple) Auto Advance

o Like: Sets a photo to Like, Reject or Not Set Rotate 90° CW

. . Rotate 90° CCW
e Auto Advance: When checked, any color, rating or like olate

setting applied to a photo will save it for that photo, Edit Capture Date...
then move on to the foIIowing phOtO. Set Location from GPS Coordinates
¢ Rotate 90 Degrees CW: Rotates an image clockwise by Embed Metadata
90° Automatically Embed Metadata
Read Metadata from Photo
¢ Rotate 90 Degrees CCW: Rotates an image Save Metadata Preset...

counterclockwise by 90°

e Edit Capture Date: Let’s you adjust the date captured Refresh Preview
metadata, including a setting to take account for time
zone changes.

e Set Location from GPS Coordinates: Looks up the place
name information from the stored GPS coordinates and
embeds it in the appropriate IPTC metadata fields.

e Embed Metadata: Stores adjusted metadata to the
selected photo. (Only applicable to certain file formats.)

e Automatically Embed Metadata: When checked,
Photo Keyword Al will automatically add the adjusted
metadata to the selected photo.

¢ Read Metadata from Photo: Reads the embedded
metadata from a raw file, overwriting any data that
might be in the XMP sidecar files. (Useful for times
when the metadata appears out of sync with different
apps.)

e Save Metadata Preset: Lets you save some or all of the
current image’s metadata fields as a preset.

e Delete Metadata Preset: Lets you delete a saved
metadata preset.

e Refresh Preview: Rebuilds the preview of the selected
images. (Helpful if there are issues that are causing an
image to display incorrectly.)
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View Menu

Bigger Thumbnails: Increases the size of the thumbnails
in Grid view.

Smaller Thumbnails: Decreases the size of thumbnails.

Zoom In: Zooms into your image in Detail, Filmstrip or
Compare view, displaying more detail.

Zoom Out: Zooms out, fitting more of your image in the
window.

Fit to Screen: Resizes your image on-screen, to fit it
entirely in the preview window.

Actual Pixels: Zooms in to the 100% view.

Thumbnail View Options: Lets you change the display
of thumbnails in Grid view..

Search by Rating: Filters images by star rating.
Search by Label: Filters images by color.

Search by Likes: Filters images by likes/dislikes.
Sort: Sort by filename, date, rating, label and more.

Sort Subfolders at the Top: When sorting, puts
subfolders at the top of the grid.

Show Subfolder Contents: Will display/hide the
contents of subfolders when viewing cataloged folders.

View Mode: Select from Thumbnail (grid), Photo (detail),
Filmstrip or Compare views.

Preview Quality: Select from Fast (uses embedded JPG)
or Accurate (builds preview from the raw photo).

Preview Background Color: Change the preview
background color.

Bigger Thumbnails
Smaller Thumbnails

Thumbnail View Options...

Search by Rating
Search by Label
Search by Likes

Sort
Sort Subfolder at the Top

View Mode

Preview Quality

Preview Background Color
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Window Menu

Minimize: Minimizes ON1 Photo Keyword Al.
Zoom: Zooms your window.
Full Screen Mode: Enters or exits full-screen mode.

Full Screen Preview: Displays the current photo full-
screen, without any additional interface elements.

Quick Slideshow: Displays the current group of photos
in a slideshow, with customizable time and transition
effects.

Folders: Opens and hides the Folders pane.
Albums: Opens and hides the Album pane.
Recent: Not applicable in Photo Keyword Al.
Info: Open and hides the Info pane.

Metadata: Open and hides the Metadata pane.

Keyword List: Opens and hides the Keyword List pane.

Search Bar: Opens the Search toolbar.

Show Bumper Labels: Hides/reveals the text labels in
the module selector.

Show Browser Panel: Hides/reveals the Browse Panel.
Show Photo Panel: Hides/reveals the Photo Panel.

Hide Panels: Hides/reveals both left and right panels.

Minimize

Zoom

Full Screen

Full Screen Preview

Quick Slideshow

Folders
Albums
Recent

Info

Metadata

Keyword List
v Search Bar

v Show Bumper Labels
v Show Browser Panel
v Show Photo Panel

Hide Panels
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Help

Search: Searches the menu options (MacQOS only).
Learning Hub: Opens the Learning Hub.

ON1 Photo Keyword Al Online Help: Opens ON1.com
support page in your default web browser.

Video Tutorials: Opens ON1.com product training page
in your default web browser.

Getting Started: Opens the initial Keyword Al startup
screens.

Check for Updates: Checks the ON1 update server to
see if you are running the current version; it notifies you
about updates and will walk you through the update
process.

Sign-In/Sign-Out: Uses your ON1 account login
information to authenticate your copy of Keyword Al.

Provide Feedback: Opens the default web browser and
goes to the feedback page of the ON1 website.

About ON1 Photo Keyword Al (Windows Only): Opens
the about box with the version number displayed.

Help Improve ON1 Products: Opens the Improve ON1
Products dialog.

Show ON1 Log: Diagnostic tool that can help ON1
support when you're having issues with ON1 Photo
Keyword Al.

Learning Hub...

ON1 Photo Keyword Al 2023 Online Help...
Video Tutorials

Getting Started...

Check for Updates
Sign-Out...

Provide Feedback...

Help Improve ON1 Products...
Show ON1 Log

ON1 Photo Keyword Al User Guide Part 4: Reference

81



Preferences

Keyword Al has a number of system-wide settings that you can set via the Preferences window. To access
Preferences, either click on the gear icon at the lower left side of the screen, or choose Preferences from
the ON1 Photo Keyword Al menu (Mac) or the Edit menu in Windows.

The Preferences window has four tabs: General, System, Auto Mark and Keyword Al. The settings in each
tab are described below.

GENERAL SETTINGS

The General settings tab adjusts basic settings ° Preferences
. . - | Syst Auto Mark Ke d Al
for the Keyword Al workspace, including <SR System AoRare Temer

background color, scrolling controls and more. N small

Preview Background Color ~ Custom...
FonT Slze Accent Color | 1 W | W |
. . . (I
Sets the size of the text in the basic Keyword Al
Application Language = Auto
workspace (labels, panes and pop-up menus) to
. . Legacy Browse Tab
one of three general sizes: Small, Medium, Large. @ Show Folder Previews
Check for Update on Launch
When changing the font size, you must quit and Default Browse Location
restart Keyword Al for the new setting to take [VolumesfHaas/photos Choose.. | Reset
effect.
g Cancel

Preview Background Color

You may select the color of the background behind the preview image. The default color is black. There is
options for black, white, light gray, dark gray and custom. The custom option has a color picker where you
can select your own background color.

Accent Color

Lets you choose the display color for highlighted items in the Keyword Al interface.

Application Language

Lets you change the display language for Keyword Al. Auto will use your system’s default language.
Legacy Browse Tab

Checking this will change the separate My Catalogs and Browse panels to the single Browse panel. (See
“My Catalogs and Browse Panels” on page 17.)

Show Folder Previews

When checked, will display a thumbnail of an image from the enclosing folder in Browse.
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Check for Update on Launch

Enabled by default, the product will communicate with ON1’s software update server when you start ON1
Photo; if an update is available it will prompt you to download or skip.

Default Browse Location

By default, the Pictures short cut in Browse is either Pictures (Mac) or My Pictures (Windows). You can
change that location via this setting.

SYSTEM

The System tab displays performance-related ° Preferences
characteristics of Keyword Al 2023. S s

Al Processor

Al Processor ~ Auto

Al processor

Memory Usage

Sets the processing option for Keyword Al’s
Al-based operations. By default, the option is
set to Auto, which uses the best combination VA G 8y
of system resources to process tasks. If you are
noticing some performance issues with NoNoise,
Sky Swap, or other Al-based tasks, you can try
setting the options to either your CPU or your

System Usage: 80

Scratch Folder Location

(Default Location) Move... Reset

Performance

graphics card. Video Card Strength = Fast Panning
: Fast Preview
Low High GPU Render
Memory Usage
g Cancel

e System Usage: Specifies the amount
of RAM that is used by the application. The maximum (default value) is 80%.

e VRAM Usage: Specifies the amount of video memory (VRAM) used. The maximum (default) is
80%.

Scratch Folder Location

Lets you move or reset your memory cache, to speed editing operations while you're running Keyword Al.
This is helpful if your system drive has limited space and wish to use a faster external drive as a cache. This
cache information is purged each time you quit the application.

Performance
The Performance section is designed to help you optimize Keyword Al for your specific setup:

¢ Video Card Strength balances updating the preview of the image and the movement of
brushes and gradient tool overlays. If your brush is sticking try turning it down. If you have a
high-end video card try turning it up for faster preview updating.

e Fast Panning reduces the preview quality (makes it less sharp) while panning the photo to
improve performance of panning.
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e Fast Preview reduces the preview quality (makes it less sharp) while painting or making other
adjustments to improve paintbrush performance. This is off if you have a high-end video card.

¢ GPU Render uses the GPU (video card) to render preset thumbnails, exporting, printing,
sharing and caching. This can greatly improve performance. It is on by default for systems
that support it. It may be disabled on lower-end GPUs.

AU TO MARK F. Preferences A
General System Keyword Al

This tab |ets you Set the va riOUS Criteria Photo gr\;::ixlgsi;zl;:eBdréevssSect which photos to prefer when you have Auto Mark enabled in the Smart
Keyword Al uses when using the Smart Organize e o Rule
feature in Browse. See “Using Smart Organize ! File Type Prefer RAW
. 2 " " 2
to Manage Duplicates and More” on page 42 . Edited Prefer Edited :
. . Image Dimensions  Prefer Largest &5
for details on how to adjust the Auto Mark 4 —
File Size Prefer Largest
settings to fit your needs. 5 Rating Prefer More Stars
6 Likes Prefer Liked
7 Modification Date Prefer Latest
8 Cloud Sync Prefer Published
9 Label Prefer Labeled
Move Up Move Down
¢ Cancel
. . . . . r 0
This tab is for adjusting the settings of the ® Preferences
General System Auto Mark
Keyword Al feature. By default, Keyword Al
. Keyword Al scans your photos for scene and object classification as well as location look-up.
scans a” Of the photos n a” Of your Cataloged Analysis is performed locally, no photos are uploaded to the internet.
. Scan Cataloged Folders with Keyword Al
folders, and builds keywords based on the S —— A ———
subjects in the photos. What to Scan
Look-up Location on Photos with GPS Metadata
The “Write Keyword Al Results to XMP” will Home Hemisphers | Norther
erte a” Of the Al-generated keywords fOUnd n 2 Photographic Properties 2 Histogram Properties
the Al Keywords section of the Metadata pane.  Find Faces in Photos
Estimate Age Estimate Gender
You can tweak some of the parameters that ) _
Detect Objects and Regions Folder Names

are used to generate Al keywords during the Adds the contaning
scanning process. These options include:

e Location lookup for GPS metadata. L Cancel

e Photographic and histogram properties.
e The number of faces in photos (One, Two or Group), with optional gender and age estimation.
e Objects and regions.

e Folder names.

For information on the Keyword Al feature, see “Getting Started with Keywording” on page 13.
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Backing up Your Work in Photo Keyword Al

To safeguard your peace of mind in the event of computer failure—or help you get set up quickly when
you move to a new computer—ON1 Photo Keyword Al includes a back-up and restore function. While

this feature will not back up your photos, it will back up the following items related to your Keyword Al
installation:

e All preferences, references to cataloged folders and other basic settings for Keyword Al.
e Albums.

e Metadata changes made to images in Keyword Al, including keywords, ratings, labels, and any
data added via the Metadata pane.

e All styles used in ON1 Photo Keyword Al.

e All Extras, including any you have imported.

To back up your Photo Keyword Al system, choose Back Up Data from the File menu. The Back Up Data
window will let you choose a location for your backups, and also let you set a reminder schedule (daily,
weekly, monthly, or no reminder) for backups. When

you click the Back Up button, Keyword Al will create a
.onbackup file in your chosen location, with the date and
time embedded in the filename.

‘o0 ® Back Up Data

Note: This backs up your edits, metadata, albums, presets, and extras. It does
not include the photos.

Back Up Location: /Users/rk/Documents/ON1

To restore your system to the latest backup, choose
Restore Data from the File menu. (Depending upon the
situation, you might need to reinstall Photo Keyword Al
first.) The Restore Data window will prompt you for the
location of your backups, and will choose the most
recent backup to restore from. (If, for some reason, you
would like to use an earlier backup, just move the most

recent one to another location on your hard drive.) o | et i T s ofras s

Clicking Restore will pull the information from the
backup and apply it to your Keyword Al setup. During
the restoration process, if Keyword Al can't find the
proper folders with your photos, it will present the
Missing Folders window, with a list of each folder that it
can’t find. You can click the Locate button to reconnect the folder, or you can click the ‘X’ to the left of the
folder name in the window to remove it from Photo Keyword Al's database.

Remind Me  Never

Cancel Back-Up

Missing Folders

ind automatically. Please find their locations below

NOTE: Photo Keyword Al’s back-up feature will not back up your photos; you
should use other methods to ensure that your photos are backed up in a safe
place.
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